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EEBACS User Account Form 
      Government Staff and In-House Contractors
         (Contractors Working at Division Office)
U.S. Department
of Transportation
Federal Highway
Administration
EEBACS - 002
Rev 12/1/22
Request Type
EEBACS System Role(s) Requested (See Appendix User Roles)
Design
Construction
Acquisition
Other
User Type
User Information
Division
System Leads
User Responsibility Acknowledgement
I understand that I am authorized to access the system identified above and that accessing them for purposes beyond the Scope of Authorization is a violation of Federal Law (18 U.S.C. et al).
I certify my password will meet the DOT requirements and that I will protect all passwords issued to me and will not disclose them to anyone.
STOP:  After completing the form above, save and then email the form to your
 COTR if applicable or Component Lead for approval.
Component Lead Approval
COTR Approval
The individual listed above needs access to the roles checked to complete their assigned duties.
STOP: If you requested Component Lead or Administrator roles, send to your EEBACS Division Administrator;  If not send to
                       OCIOClientCenter@dot.gov and 'cc your local IT Service Desk: cflhd.helpdesk@dot.gov, eflhd.  servicedesk@dot.gov, or
                       wflhd.servicedesk@dot.gov
STOP:  For COTR's only:  After completing the form above, save and then email
the form to your Component Lead for approval.
FLH EEBACS Component Leads and System Admin Role(s) Approval
The employee listed above needs access to the roles checked to complete their assigned EEBACS duties.
STOP:  After signing the form above, save and then email the form to the OCIOClientCenter@dot.gov and 'cc your local
               IT Service Desk: cflhd.helpdesk@dot.gov, eflhd.servicedesk@dot.gov, or wflhd.servicedesk@dot.gov
The individual listed above needs access to the roles checked to complete their assigned duties.
Construction only:
For EEBACS and IT Administration Only
Request:
For Admin Only: To trigger the auto naming routine this form's name must begin with EEBACS-002
INSTRUCTIONS 
Request Type 
         Check appropriate box: 
                  • New: For requesting a new EEBACS user account 
                  • Modify: To change an existing EEBACS user account (i.e. change assigned system role, change
                     Contact Label, or change address  - if contained within EEBACS). Note if an In-House Contractor
                     has switched firms, then modify the Company name of the user's existing account. 
                  • Disable: To disable a user's account. Immediately disable Government Staff or In-House
                     Contractor
                     user accounts when they either no longer need access to EEBACS or they have been separated
                     from the Government/Government contract. 
                  • Delete: To delete a user's account. Also select Delete when Government Staff or In-House
                    Contractors leave the Government/Government contract and is not  expected to return in the  
                    near future. 
FLH EEBACS Component Leads and System Administrator Role(s) Approval 
                  
         If the role requested is EEBACS Division Administrator, the approval must be by the FLH EEBACS
            Administrator. If FLH EEBACS Administrator role is requested, the approval must be by the EEBACS
            Team Sponsor/Owner
          
   Note: This process only creates, modifies, disables, or deletes (archives) user accounts
         and user system roles. For project specific roles (project team membership) assignments,
         contact your Component Lead or COTR. 
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