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Chapter 3 - Acquisition Module

3.1 Acquisition Overview

The Acquisition module allows you to enter solicitation information, create bid related
documents, create amendments (& associated documents), enter bid prices, create bid
tabulations, create obligation tabulations, create award bid schedule, save bidder data to bid
history, and forward projects to the Construction module.

Reports created in this module:
e Bid Opening Disclosure of Engineer’s Estimate (BODEE)
e Bid Schedule (solicitation and award)
e Bid Tabulation (including error reports)
e Engineer’s Estimate (if pay item amendment): See Appendix E.
e Obligation Tabulation
e Summary of Quantities (if pay item amendment): See Appendix E.
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Chapter 3 - Acquisition Module

3.2 Acquisition Definitions

Also see Subsection 1.11 Term and Icon Definitions.

Term Icon | Description

A+B n/a | Used on Bid Schedule Prep and Bid Summary Groupings
sub-tabs (under Solicitation Prep tab). In part “A”, the
contractor shows their bid price for the bid items. In part “B”,
the Contractor shows the number of days they propose for
performing the work. This information shows up in the Bid
Schedule, BODEE and Bid Tabulation documents. Part B does
not show up in the Ob Tab and the awarded bid schedule.

Amount Bid n/a | Used on Bids tab. The Amount Bid comes from the bid
schedule submitted by the bidder. For each item, the bidder
multiplies the quantity by the unit price to calculate the
Amount Bid. If the bid is submitted on paper, this math could
be incorrect. When entering bid prices at the BIDS tab...if the
Amount bid and the Calculated Amount do not match, the item
text will turn red. (See “Calculated Amount” definition, below.)

Authorized Amount | n/a | Used on Pre-Award sub-tab (under Award tab). Reflects
the total amount obligated at time of contract award. The
amount should be identical to the “calculated authorized
amount”.

BODEE (Bid n/a | DOCUMENT. After the time set for Bid Opening has occurred,

Opening Disclosure this document can be distributed to attendees at a Bid

of Engineer’s Opening. It includes the Government Estimate and spaces for

Estimate) attendees to write bid prices.

Bid Schedule n/a | DOCUMENT. Used by contractors to submit prices. EEBACS
creates bid Schedules in PDF and Excel.

Bid Schedule Low n/a | DOCUMENT. Used on Pre-Award sub-tab (under Award
tab). Includes successful contractor’s prices when there is no
possibility of exercising options after contract award. This PDF
document is ready to insert in the contract.

Bid Schedule Low n/a | DOCUMENT. Used on Pre-Award sub-tab (under Award

(Exercised) tab). Includes successful contractor’s prices when there may
be options exercised after contract award. This PDF document
is ready to insert in the contract.

Bid Schedule type - | n/a | You are soliciting prices for multiple schedules, but you will

Alternate award only one schedule.

Bid Schedule type n/a | You are soliciting prices for multiple schedules using Base

— Base and Option schedule(s) and Option schedule(s).

Bid Summary n/a | Found at Bid Summary Groupings sub-tab (under Sol

Groupings Prep Tab). These groupings are used to generate summaries

when using base/option(s) schedules. Also used to generate
Part B for A+B bidding.
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Term Icon | Description

Calculated Amount n/a | Used at Bidder sub-tab (under the tab called Bids.)
EEBACS multiplies the bidder’s unit price multiplied by the
quantity. If the unit price was entered correctly, this should be
the correct math. (Also, see “Amount Bid” definition, above)

Calculated Award n/a | Used on Pre-Award sub-tab (under Award tab). Sum of all

Amount awarded bid items.

Calculated n/a | Used on Pre-Award sub-tab (under Award tab). Sum of

Authorized Amount “calculated award amount” and “calculated incentives amount”.

Calculated n/a | Used on Pre-Award sub-tab (under Award tab). Sum of all

Incentives Amount incentives associated with the schedules awarded initially.

Cancel Box [ Cancels edit mode. Tab remains viewable.

Cancel and close Box | Cancels edit mode. Closes the tab.

Caret - Click on this “caret” to open subfolders.

Edit [4 | Allows you to edit data.

Incentives n/a | Amounts which might be due the contractor. In EEBACS, this
includes incentives (material, roughness, etc), contingency for
economic price adjustments (fuel, asphalt, etc), contingency
for partnering, and other contingencies. They are all called
“incentives” in EEBACS.

Obligation n/a | Used on Obligation Tabulation tab. This document shows

Tabulation Report (on a schedule basis) the contract amount (sum of bid prices)
plus incentives, economic price adjustment contingency,
partnering contingency, etc., all of which must be obligated at
time of award. The Obligation Tabulation report calls this the
“Total Construction Cost”. Some FLH offices currently call this
the “Obligated Amount”.

Q-ton n/a | Unit of measure for an Incentive. Found in Engineer’s Estimate
and in the Obligation Tabulation.

Save Box | Saves data. Tab remains open.

Save & Close Box | Saves data and closes tab.

Total Construction n/a | Used in the Obligation Tabulation Report. On a schedule basis,

Amount

this is the total amount that will be obligated at time of award,
including the bid amount and all possible
incentives/contingencies. Some office’s call this the Obligated
Amount.

View

&

Allows you to view data only.
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3.3 Navigation

The list of projects is extensive. Navigating to a specific project is made easier by using the
“recent items” on the home page. You can also access project from the blue sidebar at
Projects, Acquisition.

3.3.1 Finding a project

Accessing a project from your HOME Page - Users can access a project from their
“Recent Items” list on the HOME Page.

A. Select from any of the most recent user entries.

eral Highway Administration

 Home Home
[#E calendar
: Home \

=3l Projects {all)
& Design Annocuncements Recent Items
# Acquisition S —— 44 May 2009 b P>
i B : A Construction: ID TEST s ™M T w T F s
& Construction 1Q 2009 inflation indices added Brent 1{1}
Archived HESR ek BRI LA T Dw 26 27 22 29 30 1 2
- testing - April 20,
ad H R i 2 4 S5 B8 7 oa 9
Fl o ESEStE Mast Inflation indices (BLS, CA, CO, OH, OR, WA} have been 20039
(& My Account updated to include 1st Qtr 2009 data. (UT and SD remain ﬁé?ﬁf”ﬁg"iﬁuﬁfﬁx 10 11 12 13 14 15 16
3 . .
—— only 2008 ath Gtr), The inflation keeper. Br QElbrsaacia) i
; T T 24 25 26 27 28 22 30
3 ccount:
] b (L)-CoveTio g q‘j Funds 211 2 3 4 5 6

Acquisition: PRA-JULEE
Br 10(1) acg test julee: EEBACS Statistics =1
DTFH70-09-C-D0001
dtfh70-09-B-00001 User 1z7
=5 Account: CONO1 PRA Projects 7a4
Ennds Estimates 1059
Construction: PRA JULEE PV —
E¥ 121 Julee Small Test - &
NE W Bids 2152

A Acguisition: PRA JULEE 1

{2} Julee Small Test -

T NEW:
DIFH70080c99922 /.
DTFH70-09-B-00001
Estimate: ACO TEST
JULEE 1{4) March 4

] Z009 —larger proj:
Einal Advertisement
EE

Accessing a project from the Blue Sidebar - Users can access a project from the blue
sidebar.

A. In the blue box on the left of the screen, click on the " next to “Projects (All)”;
sub-categories will appear.

B. Click on “Acquisition”.

SRBYA! Highwoy Administralion
'EEBACS

5 (@l Home
[F calendar

Ac

A " 4 Beturn To Home 2

+( Projocts (All) Acquisition |
3 Desian
& acquisition T
& Construction [utee
5 archived | = |
I;I Ad Hos Reporting Lanlnet]
(T My Account L
= [ Swarch | [ Cluar |
Users Online | Dol | [ =
¥ (1) Governmant Items 1-9 of 9
State i b Project Mame Milestone Mame Status Quick
Links
B e ACQ TEST JULLE 1(4) March 3, 2009 - larger proj 'EiE"“" Advertisement | o o isition -
‘;Q D' M1 ::th_mi - TEST repoy for ?of’.'.:ﬁ'; B:copy, Cishared, X:orig Amendmeant ADOL Acquisition -
@ [ | mr ACG TEST WILEE 1(3) March 4, 2009 - smaller project Amendment 002 Acquisiti -
@ & |co | PrA-JULEE 10(1) acy Lest jules Amendrment ADOSE Acquisibion »
@ |wa | PRA JULEE 1(2) Julee Srall Test - NEW 100% Estumiate Construction | &
T T R e R
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Chapter 3 - Acquisition Module

Use the “Search Filters” portion of the screen to search for your projects.

B. To limit projects to those in your Division, select your FLH office and click on “Apply
Search”.

C. To see all projects in all Divisions, click on “Clear”

§ Federal Highway Administration Saturday,

'EEBACS

Lﬁ Home Acquisition 4 Return To Home . 2)
[E calendar r f—\
Projecisl | Acquisition §
&l Desig A Search Filters:
B Acqui K d Project M
eywords roject Manager =
il Construction / ¥ IJUIEE y ¥
archived Federal Lands [ =1 B Highway Design hd
= Division Manager
8 4d Hoc Reporting State(s) [sfect] \l Deslgnerlﬁ
&My Accoun
Users Oni| B c
b {1} Government V Items 1-9 of 9 \l
S Actions  State Project Number Project Name Milestone Name Status E:";:
. Final Advertiserment .
) -
) B |p1 | mco TEST JULEE 144} March 4, 2009 - larger praj i foquisition |
ij I} HI ;‘.jl;‘:m - TEST FEBO9 for (Acnnr;;gfi B:copy, Cishared, X:orig Armendrient A001 Aequisition ”
S [ |H1 | ACq TEST JULEE 1(3) March 4, 2009 - smaller project amendmant 4002 Acquisition | A
QY [ |co |PRA-JULEE 1001} acy test julse amendment &0056 | Acquisition | A
Q,j W PRA JULEE 1(2) Julee Small Test - NEW 100% Estimate Construction| A
67 F¥ o LT TECT TAmnA TnEES Aimin Bammesn Cuskeemd waawia 1aner Ve =

3.3.2 If you cannot find a project

If you cannot view your project, it may be because the project has not been “promoted” to
Acquisition. Check with the designer and ask them to promote the project to Acquisition.

3.3.3 Understanding tabs

We have two tiers of tab.

A. The top tier includes: Project Info; Design; Acquisition; Construction; Account;
Team; and Event Log. As an Acquisition user, you will primarily be using the
Acquisition Tab.

r Projects: PRA JULEE 12} Ju... Acquisitions 4 Return.
A I.'/F‘rcujeu:t Info YDesign }/Acquisitiun "{Cu:unstructinn Y.ﬁ.ccnunt ‘(Team YEvent Log 'l;_

; _.l'/ Core ‘{Snllmtatlnn Prep ‘{’.ﬁ.mendments .{Eulds Yobllgatmn Tabulation .{Dncuments \

L
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B. The lower tier includes all the tabs used in the Acquisition module. These tabs will
be discussed in detail later in this module.

Projects: PRA JULEE 1{2} Ju... Acquisitions 4 Return

I.(’F'r'nznject Info YDesign I?/Acquisitiun "{Cn:nnstructin:nn Y.ﬁ.n:n:-:nunt ‘(Team YEvent Lag "Il_

B { tore ‘(Su:uliu:itatiu:un Prep Y.ﬁ.mendments YE-iu:Is YObligatiDn Tabulation YD::u:uments \

C. Project Info tab shows general project information.

D. Some Acquisition users can send a project back to Design from this tab by clicking
on the “Re-open Design” button. CAUTION!!I! Do not use this button after a
solicitation has been issued. Check with your Division EEBACS administrator before
using this button.

Proje&s_ . 4 Return | Return To List (Projects (AIM 20
./ "Project Info Y Desian Y ag/ Lisitinn M accaunt Y Tearm Y Event Log |
| cancel | | Re-Open Design | D Project Info =
. [2009-03-04
Created: |12 s 51
Project By |HEL
Federal Lands Division: Western Federal Lands HD HiSHEnnes
. (2009-03-04
FP Wersion: 03 Modified: |y 277755
Project Mumber: ACQ TEST JULEE 1{4) By Heidi
Hirsbrunner
Project Mame: March 4, 2009 - larger proj
Project Description: Copied from HI w2 Test Designs =]
. - Final Advertisement
Units: U.S. Custornary |Qlj EE
State(s): Hawaii =
Acquisition
County(s): HIAK auai o
Density: Rural Q,j () Acquisition
. . Bid
Terrain: Ralling Cpen|03/31/09
Partner Agency: ooD Date
Federal Land: Historic Homelands Accounts [=]
Funding Source(s): PLH qu CoNOL
Status: Acquisiq'nn qu cOMNDZ

cancel | [ Re-Open Design | D
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E. Design tab is available in view-only mode. You can view the various sub-tabs used
during the Design phase.

Projects: AC]\)' TEST JULEE 1{... Estimates 4 Retur
Fro] E Design "{.ﬂ.cquisitiun Y.ﬁ.ccount YTeam YEvent Log "1.

_.f, Estimat CPL YSchedules YCDIumn Headers YF‘a\,r Ttems YCDnstruc’cmn Estirmates 1

Estimate

Milestone Mame: Final Advertisement EE
Description: Final Advertiserment EE
Complete?: VEs

Current?: Yes

Completion Date: March <4, 2009

F. The Construction tab appears after the project is promoted to Construction. You
can then view the various sub-tabs used during the Construction phase.

Projects: PRA JULEE 1{2} Ju...

I{,Project Info YDesign Y_.ﬁ. F

_‘.'" Core \{Contrac:t Status ProgVess Payrment YDain Reports \

Construction '{F\ccount YTeam '(Event Laog '\

Project PRA& JULEE Project Julee Emall Contract

NMumber: 1(2) Mame: Test - MEW NMumber: BN

!5 This project is currently missing the following roleis):

Construction Operations Engineer
Project Manager

Bridge Manager

Highway Design Manager

Project Engineer

Lead Designer

Canstruction Contractar Staff

Please inform your Project Manager or Design Component Administrator

* Indicates 3
Contractor

Contractor: A Contractor user account has not been assigned to this project vet,
Please inform your Project Manager or Design Component Administra

Contractor Data:
Solicitation Procedure: Sealed Bid/IFE

Cormpetition HUBZone Set-Aside
Information:

Awvrard
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G. The Account tab shows account splits. This is a view-only tab. This view shows what
the tab looks like when a project is in Acquisition.

Projects: PRA-JULEE 10(1} a...

I./F'rnje:tlnfn:n YDesign l{’ﬁ.cq G Account TTeam \{’Event Log \,‘

Search Filters:

Keyword | fccount Type I - I

Items 1-2 of 2

Actions Account Code » Description v Account Humber ¥ I
fﬂj COoOMO1 PR A Funds 12-345-12345678
Qlj COMOZ Fee Demo $ from Park

TFrnmar- 1 F ~F 7

H. This view shows the Account tab as it looks after the project is promoted to
Construction. Again, this is a view-only tab.

Projects: ID TEST Brent 1(1... 4 Return | Return To List (Projects (&11 1)
I//F'rojec’clnfo '(Design Y.ﬂcquisition \ [ H Account ‘{Team YEvent Log "1.

Search Filters:

Keywordl Account Typel vi

Current Authorized Current Account Probable Account
Amount Expenditure Expenditure
Construction Totals $0.00 $0.00 $0.00
_lli_g::'lasltsructinn Engineering $0.00 $0.00 $0.00
Items 1-2 of 2
Original Current Current - -
. Account . Account N . Probable Chained Chain
Actions | . |Descriptiony || oo Authorized Authorized Account Expenditure ¥ |Account |Order
Amount v Amount v Expenditure v
@ |cowoi | PLH Funding 13311?5%‘;53 £0.00 40,00 $0.00 $0.00
- Money from 12-12345-
Qlj CONOZ Gt 12347000 $0.00 $0.00 $0.00 $0.00
Items 1-2 of 2
Current Authorized Current Account Probable Account
Amount Expenditure Expenditure
Construction Totals $0.00 $0.00 $0.00
_lli_g::'lasltsructinn Engineering $0.00 $0.00 40,00
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I. The Team tab shows the team members for this project. Acquisitions users should
not be adding, deleting or changing users on this tab.

Projects: ID TEST Bremt 1{1...

I{’Prnject Infa YDesign ‘(F\.-:quisiti-:-n YC-:-nstructiDn Y_.f | Team { Event Log 5

_..'fTeam TDFFic:es \

Search Filters:

Section (Design Rales | [select]
Aoquisition
Construction

Apply Search

Items 1-6 of 6

Actions MName Role{s) Company User Type |Em:
- Heidi Highway Design .
Qlj Hirsbrunner Manager Central Federal Lands Government | Heid

Central Federal lands

e T T Government | Lind:

Qlj Linden Snyder|Project Manager

- Randaolph Construction

q'] Ewerett COperations Engineer Government | Ranc
Qlj Lorell Duteil Project Engineer Central Federal Lands Government | lorel
- Spencer . Eastern Federal Lands

Qlj Beale Bridge Manager Highway Division Sovernment | Sper
- Christine . Central Federal Lands .
qu Black Lead Designer S ey e e Government | Chri

J. The Event Log tab shows at a very detailed level (almost to the key-stroke level)
what actions have occurred on this project during the past 30 days.

Projects: ID TEST Brent 1(1...

4 Returr | Beturn To List (Projects (810 2)

f/ProjectInfo '(Design Y.ﬂ\cquisition '(Construction Y.ﬂ.ccou Event Log |

Date Range [2009-05-23 | select | | clear | to [2003-05-23 | clear | Description |
Classl ;I User Type I—;[

Label I—;[ Userl

Level filter (=) [Tall] =] |

| Apply Search | | Clear |

Queries may be run on all saved event log data, but are restricted to a time span of no more than 1 months.
Results limited to 1000 to optimize performance. Please use filters to find desired entries.

Items 1-20 of 806 Jurnp Il vI | Hext =
DatefTime & Label v Class v Username v User Type v Lvl
May 23, 2009 5:05 pr Login EEBACS.ACQSTAFF@road.cflhd.qov Manager z
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3.4 Opening the Project File

A. If you simply want to view the project data, click on the “view” qu icon.

13
ederal Highway Adm

EEBACS

=
2 (43 Horne Acquisition 4 Return (3)
2 [ calendar Y rvmrm— ‘e
£ <(Fprojects (All) [ Acquisition |
= & Design Search Filters:

# Acquisition )

# Construct Keywor’dsl Project Manager -

3 Construction
Archived Federal Landsl Highway Design lﬁ
Divisian Manager

@ ad Hoc Reparting

l% My Account SEE) | Lselect]

ly Search

Users Online

Designer -

s 1-20 of 82

Ik {1) Government A

Jumpll vl | Hext =

\/Z State |Project Number Project Name Milestone Name Status EI':I';:
[DE ;E’ STP - 002 Symp Test Project 002 50% Acquisition ~
‘Rj HI HI TEST JAMOY - LORELL | A:orig, B:copy, Cishared, X:orig 100% Construction| &
& |10 |10 TEST Jack 1013 Construction subteam tasting - April 20, 140ge, Construction| &
Rj I} [als] PRA JOHM 11} John - Small Test 100% Estimate Acquisition -
Qj B Wa (FJiIERFO 2007{1) - 20 ?I\ll?lf::; 'lr:; Roads Emergency repairs Final Acquisition »
A B |nr ACT TEST JULEE 1(4) | March 4, 2009 - larger proj Eiga' Advertisernent |, o isiton |

B. To open a file, locate the project and click on the “Edit” Q icon.

Lﬁ Home
[ calendar
=[] Projects (All)
# Design
# Acquisition
# Construction
Archived
3 Ad Hoc Reporting
l% My Account

" hidde menu

3
Federal Highway Adm

EEBACS

Acquisition

[ Acquisition |

4 Return . 2)

Search Filters:

Keywords |

Division

Federal Landsl -

state(s) | [select]

Users Online

k(1) Government

learch

Project Manager -
Highway Design =

Manager

Designer -

B -20 of 82

ate |Project Number

Project Name

Jump [1 =] | Mext =

Quick
Links

Milestone Name Status

STP - 002

20
|

HI TEST JANDS - LORELL

 |io 10 TEST Jack 1(1)
) B |co  |Pra JOHN 1(1)
F5 ERFO 2007(1) - 20
w10

QB n

ACQ TEST JULEE 1(4)

Symp Test Project 002

A:orig, Bicopy, Cishared, X orig

Construction subteam testing - April 20,
2009

John - Small Test

Glacier Area Roads Emergency repairs
(Mile J test)

March 4, 2009 - larger proj

50% Acquisition ~
100% Construction| &
100% Construction| &
100% Estimate Acquisition ~
Final Acquisition [
Final advertisernent Acquisition ”

EE
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Once a project is opened, the sub-tabs appear. Tabs and sub-tabs allow access to various
functions.

C. Your project may open in the Edit mode at the CORE tab.

Projects: ACO TEST JULEE 1... Acquisitions
{ Froject Info Y Desion ¥ Acquisition { Account Y Team Y Event Log |

_‘.'/ Core .'(Sculicitatiun Frep Y.ﬁ.mendments YE-iu:Is YOhIigatiDn Tabulation Y.ﬁ.ward YDu:u:urnents \l

Save & Close | | Sawve | | Cancel | | Cancel & Close | * indicates a required fHeld | Acquisition |
Send Back To Design | Created: |z00
By: [Heii
Maodified: | 200
c General Info
By: [Jule
Solicitation Mumber: |
Project
Zolicitation Procedure: | ;I Project Murnb
Project Marme
Competition | =] 3
Information: Froject Descr
Frderal | ands

D. If your project does not open the Core tab in edit mode, click the “Edit” button to
open the CORE tab for editing.

Federal Highway Administration

EEBACS

@ Homne Proiects; ACQ TEST JULEE 1... Acquisitions 4 Return | Return To List (Acouistio
[ calendar

[ Project Info 3 Design Y & isiti Account ¥ Team Y Event Lo
PI’DJEC‘tS Cally 1 g cquisition ¥ Y Y g .\_

#] Design 4(’ Core \(Sn\icitation Prep YAmendmants \ Bids \ Obligation Tabulation anard YDocuments \

& Acquisit] D [ clase | [ send Back To Dasign | Acquisition Info

il Canstru

. Created: |2009-03-04 17:130:40

5l Archived T
General Info By: [Heidi Hirsbrunner

8 Ad Hoc Reparting Modified: [2009-05-23 16:17:20
(& My Acoount Solicitation Murnber: Biy: |Julee McTaggart
N Privacy: Data is public -
Users Online PR
b (1) Gavernment Praject Murnber ACQ TEST JULEE 1i4)
Bid/Offer Info Project Mame March 4, 2009 - larger proj
Bid Open Date: March 31, 2009 Praject DESCr’IptIDI.ﬁ. Copied frarm HI +2 Test
. . Federal Lands Division ‘Western Federal Lands HD
Bid Open Location: R Wersion 03
Bid Open Officer: Units us
\ Density Rural
Terrain Rolling
D ) [ clase | [ send Back To Dasign
Partner Anenmy non
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3.5 CORE tab

This tab has general information about your project. This tab provides a snap-shot of the
current project status.

General Info is entered here and some documents can be generated from this tab.

A. Bid Opening and award information will show up on this tab once the data is entered
on other tabs.

Projects: PRA JULEE 1(2} Ju... Acquisitions 4 Return To Acouisitior
I./Projectlnfo YDESign }/Al:quisitinn YConstruction Y.ﬂ.ccount YTeam YEvent Log '\
_‘|'/ Core YSD“CItatIDn FPrep Ynmendments YBIC‘S YObIlgatlon Tabulation YDocuments \

_!‘) This project is currently missing the following role{s):

Construction Operations Engineer
Project Manager

Bridge Manager

Highway Design Manager

Project Engineer

Lead Designer

Caonstruction Contractor Staff

FPlease inform your Project Manager or Design Component Administrator

_;) Source Selection Information - See FAR 2,101 & 3,104

General Info
Solicitation Murmnber: DTFH7O-02-B-00001

Solicitation Procedure: Sealed Bid/IFB

Cormpetition HUBZone Set-Aside

Infarmation:

Privacy: Data cannot be released

Privacy Motice: Source Selection Inforration - See FAR 2,101 & 3.104
Aacquisition Remark: Test

Bidf Offer Info

Bid Open Date: July 12, Z00g

Bid Qpen Location: The Couwve A
Bid Open Officer: Julee

Aveard Info

Task Order Murmnber: a

Contract Number: DTFHFO0S0Cc999:22
Contractor: Test Away inc II A
Award Date: September 13, 2003
Award Armount: $15,444 ,445.00
Awarded Project 4,999

Length:

Scheduleis) Awarded: A

Schedulels) Possibly
awarded Later:

Date Sent to Bid January 8, 2009
History:
Drate Sent to January 8, 2009

Construction:
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3.5.1 Enter Data at CORE tab

A. Enter Solicitation Number
Select Solicitation Procedure from pick list
Select Competition Information from pick list

Select applicable radial button to designate Privacy level

m©oow

Enter text as needed. You may leave this blank.

Projects: ACO TEST JULEE 11... Acquisitions

If/F'rDjECt Info YDesign }(Acquisitiun "{.ﬁ.cu:cuunt YTeam YEvent Log ‘1_

_..'/ Core .'(Snllmtatmn Prep Y.ﬁ.mendments YEm:Is YDhIlgatmn Tabulation YDDcuments \

Save & Close | | Save | | Cancel | | Cancel & Close | * indicates 3 required feld | Acqui
Send Back To Design | Create
B
Modifie
\ General Info 8
A Solicitation Murnber: |
—l/ Proje
Solicitation Procedure: | ;I B Projec
_I\ \ Projec
Competition | ;I Projec
c Inforrmation: -
—l/ Federz
Privacy™; % Data is public  Data cannat be released D FP Wer
o nits
Acquisition Rermark: ;I Censit
Terrair
E LI Partne
Federz
Revising the Pick lists — If you need to have the “Solicitation Procedure” or the

“Competition Information” pick lists revised, contact the Acquisition EEBACS Administrator.
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3-15



Chapter 3 - Acquisition Module

Using the Privacy Radio Button —Select the “Data cannot be released” button when the
contractor’'s name and prices should not be released in accordance with FAR 2.101 & 3.104.
This restricts view and edit rights to acquisition personnel only. All other EEBACS users will
be unable to view the Acquisition tabs for this project.

This button also adds the privacy notice to bid tabulations.
A. Select “Data cannot be released” button.

B. Privacy Notice text automatically populates.

% [l Home Projects: ACQ TEST JULEE 1(... Acquisitions

é vPi:;ZI:saEAII) ,/ Project Info Y Design Y Acquisition "{’ Account '(Team Y Event Log l‘t

&) Design _‘.'/ Core YSolicitation Frep Y.ﬂmendments YBids Yobligatinn Tabulation 'I./Docurnen
H Acquisition Save & Close | | Save | | Cancel | | Cancel & Close | * indicates & required fisld
& Construction Send Back To Design |

Archived
B ad Hoc Reporting

(& My Acoount General Info

3 Solicitation Mumber: |
Users Online
b (1) Government Solicitation Procedure: | ;I
A
Competition | =
Information: ~
Privacy™: " Data is public ' Data cannot be released
Privacy Maotice: Source Selection Information - See FAR ;I

z.101 & 3.10%
B

I

C. After selecting the “Data cannot be released” radio button and saving, the “Privacy
Notice” banner will show at the top of many Acquisition tabs.

c ) _g) Source Selection Information - See FAR 2,101 & 3.104
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3.5.2 Acquisition Info Box & Project Box

A. The “Acquisition Info” box shows who created the file & who last modified the file.

B. The “Project” box shows basic project information.

A Acquisition Info =1
Created: |2005-09-16 05:01:04
By |Dan YanGilder
Modified: [200&8-12-20 16:17:11
By: |[Julee McTaggart
Project D
B Federal Lands Division Eastern Federal Lands HD
FFP Yersion 03
Project Mumber DaM 1-1(0809212)
Project Mame DAMTEST
Project Descriptian DAMNTEST 080912
Units metric
Density Urban
Terrain Lewvel
Partner Agency MPS
Federal Land DM PAER KW &Y
FLM& Mo, 999-1254
Status Acquisition
Statels) Alabama
County Blount
Funding Source(s) PRA,NPS

3.5.3 Document Boxes

We recommend you generate the Bid Schedule, Obligation Tabulation Summaries, and the
Bid Tabulation Report at the tab where they are initially created. This is the only place to

generate the BODEE.

A. Click on the Regenerate buttons to create a document using the most current data.

Bid Schedule [=]
@_1 Bid Schedule (Excel}
T |Bid Schedule (FDF)
| Regenerate Bid Schedule |
BODEE Report [=]

= |E-ODEE (PDF)

Regenerate BODEE Report |

Obligation Tabulation Summaries

=]

B

Obligation Tabulation HK CONTRACTORS, INC{PDF)

B

Obligation Tabulation KONITZ CONTRACTING(PDF)

| Regenerate Obligation Tabulation Summaries |

Bid Tabulation Report

=]

= ‘Bid Tabulation (PDF)

| Regenerate Bid Tabulation Report |

AR
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3.6 Solicitation Prep Tab

The three sub-tabs (Bid Schedule Prep, Schedules, and Bid Summary Groupings) work in
concert to create your solicitation bid schedule. Always use the first 2 tabs. Use the Bid
Summary Groupings tab if you have a Road User Fee and/or if you will need a bid summary.

3.6.1 Getting started at the Bid Schedule Prep Tab

A. Click on the Solicitation Prep Tab
B. Click on the Bid Schedule Prep Tab
C. Click on Edit to open this tab

Projects: ACO TEST JULEE 14... Acquisitions: /DTFH29-B-12345

I(’F‘rojer:t Info YDesign .I}/.m:quis' ion .'(’Acu:ount YTeam YE\fent Log .\

4 Return | Return To List (A

N,Cure YSuIicitatiun Prep A

Ents \{’Bids \{’Ohligatiun Tabulation \(.ﬁward YDDcuments \

B (Bid Schedule Prep \{Scheddles \-4 Bid Surmmary Groupings \

Acquisition Info

Bid Schedule Text

Bidder/Cfferar please note; Before preparing the bid,
carefully read the Solictation Provisions, Insert a unit bid
price, in figures, for each pay item for which a quantity
appears in the bid schedule. Multiply the unit price by the
quantity for each pay item and show the amount bid.
Should any mathematical check made by the Government
show a mistake in the amount bid, the corrected unit price
extension shall govern, Wwhen the word "LPSM" (Lump Sum)
appears as a unit bid price, insert an amount for each lump
sum pay item. When a sum based on a fixed rate appears
for any pay item in the amount bid column, include the
Government inserted amount bid for the item in the total
bid amount. Total all of the amounts bid for each pay item
and show the total bid amount.

Is this solicitation A+B no
Bidding?:

Created:

2009-03-04 17130140

By:

Heidi Hirsbrunner

Modified:

2009-05-30 16:22:24

By [AcoStaff

,\

Project

Project Mumber

ACQ TEST JULEE 1(4)

Project Mame

March 4, 2009 - larger pro

Project Description

Copied from HI v2 Test

Federal Lands Division

wWestern Federal Lands HD

FP Wersion 03
Units us
Density Rural
Terrain Rolling
Partner Agency DoD

Federal Land

Historic Hormelands

Status Acguisition
State(s) Hawaii
County k auai
Funding Source(s) PLH

Bid Schedule

EEBACS User Guide 1.0
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3.6.2 Entering data at the Bid Schedule Prep Tab

A.

moow

The Bid Schedule Prep wording shows up on the first page of your bid schedule. Edit
as needed. You can also cut and paste from another document

Enter the alpha character for your bid schedule page number.
Enter the starting page number for your bid schedule.
If your solicitation is A+B, then select the “Yes” button.

Click “Save” or “Save & Close” to retain data.

Projects: ACO TEST JULEE 1(... Acquisitions: {DTFH99-B-12345

{ Project Info Y Design ¥ Acquisition { Account Y Tearn Y Event Log |

/ Core ITfﬁi:nlii:itatii:nn Prep k't./.'!'.rruann:lrruants YE-ids Yobligatiun Tabulation Y.ﬁ.wa

{ Bid Schedule Prep YSchedules YE-Id SUrmary Groupings \L

| Save & Close | | Save | | Cancel | | Cancel & Close |

Bid Schedule Text

B I IO =asc

B— 33—
#— F—

¥
m

A-w.

Fort family = Fontsize = | | & 53 (3 @3 |44 0]

= E|EE

Bidder/Offerar please note: Before preparing the bid, carefully read the Solicitation Pr

ptice, in figuresz, for each pay itern for which a quantity appears in the bid schedula, ¥

A the quantity for each pay item and show the amount bid, Should any mathematical <t

£l bkl

Gavernment show a mistake in the amount bid, the corrected unit price extension sh:
"LPEM" [Lurmmp Surm) appears as a unit bid price, insert an armount for each lump sum
based an a fixed rate appears for any pay itermn in the armount bid calurnn, incude th
amount bid for the itern in the total bid amount, Total all of the armounts bid for eack
total bid amount.

Path:

Starting Page Letter: I

Starting Page I C

mMurnber®:

Is this solicitation 4+B € yes g
Bidding?*;

/
| Save & Close | | Save | g E
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3.6.3 Using the Schedules Tab

Use the Schedules tab to correctly designate the bid schedule. Your choices are:

Alternate - You are soliciting prices for multiple schedules, but you will award only one
schedule. You do not need a bid summary.

Base - You are soliciting prices for multiple schedules using Base schedule(s) and Option
schedule(s). You need one or more bid summaries showing the sum of the base and
option(s). NOTE: If you only have one bid schedule, use Base.

Option - You are soliciting prices for multiple schedules using Base schedule(s) and Option
schedule(s). You need one or more bid summaries showing the sum of the base and
option(s).

A. Select the correct “Schedule Type” for each schedule.

Projects: ACO TEST JULEE 1{... Acquisitions: /DTFH39-B-12345 4 Beturn | Beturn To List (Scouistion) |

,/Project Info YDesign :Y Acquisition l"../F\ccount YTeam \/Event Log \
f Care Y Solicitation Prep l‘{-ﬂmendments \{’Bids '{’Obligation Tabulation Y.ﬂward YDocuments \
[’Bid Schedule Prep Y Schedules l‘{Bid Summary Groupings \

| Generate Bid Schedule | Items 1-4 of 4
Schedule Letter Schedule Description Schedule Type
B Grading, Drainage, Base, Pavement Bridge, and more pavement m
C Grading, Drainage, Base, Pavement Bridge m
A Grading, Drainage, Base, Pavement Bridge A IE‘-ase ;I
\| [ Mill and averlay — m
14

B / | Generate Bid Schedule | [tems 1-4 of 4

3.6.4 Printing the Solicitation Bid Schedule

If you do not need a bid summary and if you do not have A+B, generate your bid schedule.

If you DO need a bid summary grouping, complete the bid summary grouping tab and then
return to this Schedules tab to generate your bid schedule.

B. Click on “Generate Bid Schedule” (See above figure.)
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3.6.5 Using the Bid Summary Grouping Tab

The “Bid summary groupings” tab creates bid summaries for your various documents. There
are two situations when you would need a summary:

1. When you need to add the total bid amount for 2 or more schedules to determine the
“low” bidder.

2. When using A+B bidding. Part A includes bidder’s prices. Part B desighates the Road
User Fee so the bidder can bid the number of calendar days for contract
performance.).

If you have multiple schedule combinations, you need to create a bid summary grouping for
each grouping. For example, if you have 2 Base schedules and one Option schedule, you
would need a bid summary grouping for Base A and Option X, and another summary
grouping for Base B and Option X.

These bid summaries will show up at the Bids tab when you enter the bidder’s prices. The
summaries are also in several documents: Solicitation Bid Schedule, BODEE and Bid
Tabulation.

3.6.5.1 Creating a Bid Summary Grouping for Base/Option (hot A+B)

A. Click the “No” radio button on the Solicitation Prep sub-tab when this is NOT an A+B
project.

,/F‘FDJ'ECt Info \{,Design }‘) Acquisition L\.'./F'.ccc-unt \{,Team YEvent Lc
{ Care I}‘) Solicitation Prep L\_'./Arnendments YE‘-ids YObligatiDn Ta

¢ Bid Schedule Prep | Schedules YE'nd Summary Groupings i

| Sawe & Close | | Sawe | | Cancel | | Cancel & Close |

Bid Schedule Text

B 7 U 2| EE=E=|A-%-|= =
Fonk Family =  Font size - | ¥ B3 @&

Bidderf/Offaror plaase note: Before preparing the bid, carefully read &
price, in figures, for each pay item for which a quantity appears in the
the quantity for each pay item and show the amount bid, Should any
Government show a mistake in the amount bid, the corrected unit priv
"LPSM" [(Lurmip Surn] appears as a3 unit bid price, insert an armount for
based on a fixed rate appears for any pay iterm in the amount bid col
amount bid far the item in the total bid ammount, Total all of the amo
total bid amount.

Fath:

Starting Page Letter: |B
Starting Page |3
Murnber®:

Is this saolicitation A+B {0 yes & ng A
Bidding?*:

Sawe & Close | | Sawe | | Cancel | | Cancel & Close |
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B. Click “Add New” at the Bid Summary Groupings sub-tab.

Projects: ACO TEST JULEE 1{... Acquisitions: /DTFH99-B-12345 A Return | |
I,/Pn:!jeu::t Info ‘(Design ‘rncquisition T.ﬂ.ccount YTeam YE\-’ent Log ‘\

f Core }‘ Solicitation Prep Y.ﬁ.mendments YBids YOingation Tabulation Y.ﬁ.ward YDocuments \‘

I,/E'-icl Schedule Prep YSchedules }‘,Bid Summary Groupings \.

Search Filters:

Keyward | Current & yes o

Road Userd/Adrministrative 0 yes € o Misible © yes ©ng

Cost
Createdl select | | Clear | to
& By Schedule & By Total
i | select | [ clear |

Apply Search

Mo Becords Found,

N

B ) addvew ]
7

C

Enter display name. Use a descriptive display name. For example, “Base and all
Options”. This display name shows up on your documents (for example, on the bid
schedule).

Select appropriate Schedules.
E. If this Summary will be used, Click “yes” at both “current” and “visible”.

Click “Save” or “Save & Close” button.

Projects: ACO TEST JULEE 1{... Acquisitions: / DTFH99-B-12345
,/Project Info ‘(Design Yncquisitiun Y-ﬂkccount YTeam l(Event Log \\

[ Core h Solicitation Prep “(.ﬂ.mendments YBids Yobligation Tabulation '(_.t
I,’/E-iu:l Schedule Prep YSchedules YBid Summary Groupings |\

| Save & Close | | Save | | Cancel |

Bid Summary

C Display Mame: |F_'.ase and all Options

schedules: Schedule
|Schedu|e A - (Base) 365 CPM days ;l Delete
| schedule B - (Options) 235 CPM days +| | Delete
|Schedu|e C - {Options) 421 CPM days;l Delete

|Schedu|e ® - {Options) 100 CPM days;l

Current?t: * yes " no

Visible®: * yes ono

y/—

| Sawve & Close | | Sawve | K F

\
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Sometimes you need multiple groupings.

G. Click “Add New” to create another grouping.

Projects: ACO TEST JULEE 1{... Acquisitions: /| DTFH/0-09-B-00...

4

I,/P'rcuject Info YDesign Yncquisitiun Y.ﬁ.ccuunt YTeam YEvent Log "-1I

[ Core & Solicitation Prep Y.ﬁ.mendments Il{Enil:ls Yobligatiun Tabulation Il1‘/.'5'.1.-~ularl:| Il1‘/D|:n:|.|r|'uEer|

I,/E-iu:l Schedule Prep YSchedules YBid Summary Groupings ﬁl_

_ﬂ Source Selection Information - See FAR 2,101 2 3,104

Search Filters:

Road User/administrative
Cost

Apply Search

Keyword |

T oyes ©ono

o By Schedule i By Total
Days

Current yes T na
Wisible € yes O g

Created | select | | Ch

G Items 1-2 of 2
V Display Mame Created &
=2 = Base B, with Opt ¥ Mar 09, 2009 7:06 prm

QB

Base A with Opt X

Mar 09, 2009 7:05 prm

Items 1-2 of 2
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3.6.5.2 Creating a Bid Summary Grouping for A+B
A. Click on the “Bid Schedule Prep” tab.
B. If your solicitation is A+B, Click the “Yes” radio button.

C. The text auto-populates and shows up on the first page of your bid schedule. Edit as
needed. ---- You can also cut and paste from another document.

D. Click “Save” or “Save & Close” to retain data.

{ Froject Info \ Desian Y acquisition Y Account Y Tearm Y Event Log \

Core ':r’rﬁulicitatiun Prep ki[./.'5'.n'|Eru:ln'uar|t5 YE.iu:Is Yobligatinn Tabulation Y.ﬁ.we

A {Bid Schedule Prep “{Schedules YE-iu:I Summary Groupings \

[vﬁave & Close | | Save | | Cancel | | Cancel & Close |

Bid Schedule Text

B J U | | A -7 = i
Fork family = Fontsize = | | & 53 @ 03|88 00 |

Bidder/OfHferor pleaze note: Before preparing the bid, carefully read the Solicitation P
price, in figures, for each pay itermn for which a quantity appears in the bid schedule, b
the gquantity for each pay itern and show the amount bid, Should any matheratical
Government show a mistake in the amount bid, the carrected unit price extension sh.
"LPSM" [Lurnp Sum) appears as a unit bid price, insert an amount for each lump surr
based on a fixed rate appears for any pay item in the amount bid colurn, include th
armount bid far the itermn in the total bid amount, Total all of the amounts bid for each
taotal bid amount,

— §— -
= iz =
& —

Path:

Starting Page Letter: I.ﬁ.

Starting Page I?

mMurmber*:

Is this solicitation 44+B & yes g

N
B Bidding?*:
—V

Please enter any notes |The nurber of calendar days used shall
to be displayed to include all weekends, holidays, periods

SIS G nt inclement, wmeathe Mminter =:hu1'rinTm
calendar days: periods, and all ot EII&S.‘E,FS duri '

wmhirh wnrk mawr oar mwmAaw ot he nprfnrmpﬂ

N
D >| Sawe & Close | | Sawe | | Cancel | | Cancel & Close |
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E. If you click on A+B and have not yet set up Bid Summary Groupings for A+B, a
notice banner appears on all tabs.

Projects: ACO TEST JULEE 1{... Acquisitions 4 Return To Home | Return To Lis
/ProjectInfo YDesign Yncquisition Ynccount YTeam YEvent Log \
_‘I/ Core ‘{Sohmtatmn Prep Y.ﬂ.mendments 'q Bids 'q Obligation Tabulation anard YDocuments \

E _!) This Acquisition is currently set to use A+B Bidding but the Bid Summary Groups are not properly filled out, Please go to the Bid Summar
' Grouping Tab to correct this,

Insert display name. Use a descriptive display name.

Select appropriate Schedules.

T o m

Since this is A+B, select “yes”. The Road User Fee, etc boxes appears.

I. Select correct cost method.

(&

If this Summary will be used, click “yes” at the “Visible” radio button.

K. Click either Yes or No at the “Current” radio button. You will have the opportunity to
change this on another screen.

L. Click “Save” or “Save & Close”.

{ Project Info ! Design YAcquisitiun Ynccount YTearn YEvent Log \
[ Core Y solicitation Pnip ‘(’Amendments \ Bids \ Ohligation Tabulation anard YDncuments \
/Bid Schedule Prep beedules ¥ Bid Summary Groupings \

H * indicates a required field
\ Bid Summary
F Display Mame: |E\ase, Opt B, Opt X
/ Schedules: Road User No. of Calendar Total
Schedule Fee Days (Gov. Est.} Cost
|=chedule & - (Base) 365 CPM days = | I$— I Fo.00
G [Schedule B - (Options) 235 CPM days = | |$— I Fo.o0
IS:hedu\e # - (Options) 100 CPM days = | |$— I $o.00
Road * yes o
User/adrinistrative H
Cost:
Road . i ' By Schedule €0 By Total Days
User/administrative I
Cost Method:
Total Cost: 40.00
r Current?*; (o ves ' ha K
J Wisible*; O ves * na
y
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M. Enter “Road User Fee” for each schedule. Consult with the Project Manager before
entering the Road User Fee.

N. Enter the number of Calendar days for EACH schedule; use the number of “CPM
days” shown in the Schedule description (column one.) If there are no days, contact
the Project Manager.

O. Total cost will calculate automatically.

P. Click “Save” or “Save & close” buttons.

Projects: ACQO TEST JULEE 1{... A isiti DTFH29-B-12345 4 Return | Return To List (Summary Grouping) 2

- Announcements
gcalendar [ Praject Infa { Desian | Acquisition Y aceount ¥ Team Y Event Log |

<3 Projects (All} Core Solicitation Prep Ynmendments \ Bids \ Qbligation Tabulation \ Award N Documents \

& Desian ((Bid Schedule Prep  Sehedules ) Bid Summary Groupings |
& Acquisition

save & cl o i
& Construction required feid

archived M
O ad Hoe Reporting Bid Summary (@]
#d Hoe UPA :
d Display Hame: Base, Opt B, Opt %
<l Contacts < =
@ntractors Staff Schedules:
: Road User  No. of Calendar
& A/E staff Schedule Fee Days (Gov. Est.) Tetal Cost
& Contract Staff [Schedule & - (Base) 365 CPM days =] & 365 $365,000.00
& Government 1000
& Bidders _
[Schedule B - (Options) 235 CPM days =] § 235 $235,000.00

<% Tools I
S MasterPaylterns
Role [Schedule % - (Options) 100 CFM days = | § 100 $50,000.00

500

= Picklists
Conversion Add schedule

Inflation

oad @ yes T no
Rl User/Administrative
A Email Cost:
Hel
" Road @ By Schedule © By Total Days
Eventlog User/Administrative
B My Aecaunt Cost Method:
Z Total Cost: $650,000.00
Users Online
Current?*: @ yes o
» (2) Government
wisible*: & yes Cno

P
—
3.6.5.3 Adding another Bid Summary Grouping

A. To add another Bid Summary Grouping, click “Add New”.

Projects: ACO TEST JULEE 1{... Acquisitions: / DTFH99-B-12345 4 Return
I("F‘n:ueu:t Info \(Deslgn Y.m:quisition ‘{Account YTeam \(Event Log \_

[ CSore ¥ solicitation Prep "(Arnendrnents \ Bids " Ohbligation Tahulation anard YDncuments \

I/Bid Schedule Prep YScheduIes Y Bid Summary Groupings h\

Search Filters:

Keywordl Current 0 yes 0 no
Road User/administrative € yes € o Wisible © yes ©na
Cost
Created select Clear | t,
L8 By Schedule O By Total I | | | | 1

Days Select Clear
A Items 1-1 of 1

Display Name Created &

R B = Base, Opt B, Opt % May 30, 2009 5:14 pm

Items 1-1 of 1
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D.

After you enter a 2nd Bid Summary Grouping, both Bid Summary groupings show up
at the Bid Summary Groupings tab.

Click on “Add New” to create additional Bid Summary Groupings.

Decide which Bid Summary Grouping should appear first. Ensure this grouping is
labeled “current” by opening the grouping and selecting “yes” on the “current line.
The remaining Bid Summary Groupings should fall in place alphabetically by
schedule.

As needed, use Delete icon ' to remove a Bid Summary Grouping.

Projects: ACQ TEST JULEE 1{... Acquisitions: /DTFH99-B-12345 4 Return | Return To List (&couisiti
{ Project Info Y Design ¥ Acquisition Y account Y Team Y Event Log |

[ Caore Y solicitation Prep L"../.ﬂ.rnenclrnents YBids Yobligation Tabulation anard YDocuments '\
I{"Bid Schedule Prep YSchedules Y Bid Summary Groupings '.

s
_‘/

Search Filters:

Keyword | Current {7 yes ng
Road User/Administrative gz g Visible (7 yes g
Cost
Created I Select Clear | to I
" By Schedule T By Total
cors
Items 1-2 of 2
Display Name Created & ¥Yisible
] B = Base, Opt C, Opt ¥ May 30, 2009 5:43 pm . (/]
) B W= Base, Opt B, Opt ¥ May 30, 2009 5:14 pr cur (/]

3.6.6 Printing Bid Schedule (for Solicitation) and BODEE

A.

C.

After you create your bid summary groupings, generate the solicitation bid schedule
and the Bid Opening Disclosure of Engineer’s Estimate (BODEE). The BODEE is given
to those attending your public bid opening. The use of this document is optional.

The bid schedule can be generated from two different tabs;
e Schedules sub-tab
e Acquisition Core tab.

If you do not need a bid summary grouping, you can generate the bid schedule and
BODEE after you determine that the “Schedule Type” is correct in the Schedules sub-
tab.

The BODEE can only be generated from the Acquisition Core tab.
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3.6.6.1 Printing Bid Schedule at “Schedules” sub-tab

A. Click on the “Generate Bid Schedule” button to generate your bid schedule.

B. The PDF and Excel copies of the bid schedule show up here.

C. All generated documents can be accessed at the Documents Tab.

NOTE: If you close the “Schedules” tab and then re-open the tab, the PDF and Excel
versions of the bid schedule will no longer be on the “Schedules” tab. Click on the
Documents tab to view bid schedules and all other documents.

C
Projects: ACQ TEST JULEE 1{... Acquisitions: / DTFH99-B-12345 Feturn | Return To List (Lequistion) 1)
[’Project Info YDBSign IYm:quisition Ynccount YTeam YEvent Log \L ~—

[ Core ¥ solicitation Prep ‘(ﬁ\mendments 'ﬂ Bids 'ﬂ Obligation Tabuolation Y.ﬂ.ward \"Documents \

,/Bid Schedule Prep IYScheduIes \{Bid Summary Groupings \

-!3 IEBicl Schedule (PDF)

@J Bid Schedule (Excel)

B

N
A | Generate Bid Schedule | Items 1-4 of 4
—V Schedule Letter Schedule Description Schedule Type
B Grading, Drainage, Base, Pavemnent Bridge, and moare pavement Im
C Grading, Drainage, Base, Pavermnent Bridge Im
A Grading, Drainage, Base, Pavermnent Bridge m
bt Mill and overlay m
Generate Bid Schedule | [tems 1-4 of 4
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3.6.6.2 Printing Bid Schedule & BODEE from Core Tab
A. Click on the “Regenerate Bid Schedule” button to generate the bid schedule

B. Chick on the “Regenerate BODEE” to generate the BODEE. This is the only place to
generate a BODEE document.

C. The documents can also be viewed at the “Documents” tab.

_‘(’ Core YSO“CItatIOn Prep Y.\'—\mendments YBIdS YObIlgatlon Tabulation Y.ﬂ.ward YDocuments \

. !} This project is currently missing the following role(s):
Project Manager
Bridge Manager
Highway Design Manager
Lead Designer

Tou can correct this by adding the missing roles on the Team Tab

Source Selection Information - See FAR 2,101 & 3,104

Acquisition Info =1
Created: | 2008-11-04 13:00:27
By: |[Dan YanGilder
General Info =
Modified: | 2009-02-07 16:29:15
Solicitation Murnber: DTFH71-05- By: |Julee McTaggart
Z-gooz2 ——
Zalicitation Procedure: Sealed Project =]
Bid/IFB .
Federal Lands Division Eastern Federal Lands HD
Competition Full FP Wersion )
Informstion: Praject Mumber DA 1-4
Privacy: Eata Icanntét Project Mame DANTESTOS1104-TEST
& release Project Description DANTEST 060912
Frivacy Motice: Source Units metric
Selection -
Information Density Urban
- See FAR Terrain Lewel
Z2.101 &
3104 Partner Agency MNPS
Federal Land DAMN PARKWAY
Status Acquisition
Bid/Offer Info Statels) Alabarma
County Blount
Bid ©pen Date: Movember 4, Funding Source(s) PRA, MPS
z009
Bid Open Location: sterling va Current Bidders =]
Bid ©pen Officer: Ermra &0, Testing-r-Us |$1J081,800.DD |
11 Konitz Contrating Inc |$870,100. |
Bid Schedule A =1
Awviard Info = :
Bid Schedule {E |
ook oraer . J i chedule (Excel)
as rder Murmber: -
T |eid schedule (POF)
Contract Mumber: DTFH7O-09- -
cono111 [ Regenerate Bid schedule |
Contractor: Konitz
= antr ating BODEE Report \ [=1
Inc = |BODEE Lm:.a_|\
Award Date: August 5,
=009 B ) [ Regenerate BODEE Report |

A
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{ Praject Infa ! Design Y Acquisition Y Account YTeam YEvant Log \
3 - 7 AI I 'endl I lent Tab [ Core ‘ Solicitation Prep Y Amendments k“.. Bids " Obligation Tabulation anard YDocuments \

The Amendments Tab creates an amendment and supporting documentation. There are
two types of amendments:

1. Administrative Amendments (Non Pay Item) — Non pay item amendments will

be inputted to the program to maintain amendment number order. This type of
amendment may result because of changes in Davis Bacon Wage rates, Special
Contract Requirements (SCRs), plans, or a road user fee at the “Bid Summary
Groupings” page.

Pay Item Amendments — Pay item amendments change the Bid Schedule and/or
Summary of Quantities. They may include adding, deleting, or modifying a pay item
or a component of a pay item such as quantity. Pay item amendments may include
deleting entire Schedules. Appendix E provides instructions for accomplishing Pay
Item Amendments. Amendments are created in part by Acquisitions. See your
Division’s policy on who is responsible for developing estimates Pay Item
Amendments.

3.7.1 Amendment List

The Amendment List tab allows the user to create an amendment. Generally, only
Acquisition staff has the authority to create amendments, while Design staff has authority to
edit a Pay Item amendment. If a pay item amendment is needed, the assigned Engineer
will contact Acquisition to add a pay item amendment.

A. Select the “Add New Amendment” icon;

Projects: WY PRA-YELL 10{15... Acquisitions: /DTFH70 C-00001 4 Return | Return To List (Acquistion) | 2)

[“Project infa Y Desion Y acquisition { Account Y Tearn Y Event Log |
m Solicitation Prep ¥ Amendments Y Bids { Obligation Tabulation Y Award Y Documents |
[ Amendment List Y Estimates |

| Generate Bid schedule || Generate BODEE Report |

search Filters:

Reason For Change

—r o Records Found.
A dd New Amendment

)

As amendments are added, a list is developed. Note that only the most recent
amendment can be edited.

(“Project Info Y Desian Y acquisition Y Account ¥ Team Y Event Log |
/ core X solicitstion Prep ¥ Amendments ¥ bids Y obligation Tabulation ¥ award Y Docoments

{ Amendment List ¥ Estimates |

[ Generate Bid Schedule || Generate BODEE Report |

!) Source Selection Information - See FAR 2,101 & 3.104

Search Filters:

Reason For Change |

ttoms 12 o 2
Amendment Number v Amendment Date v
53| aAno1 lan 08, zoos
Er aAnD2 Jan 07, 2009
[ add New Amendment | Ttems 1-2 of 2
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B. Enter Amendment Number (make sure the number reflects your
nomenclature);

Enter date of the amendment;
Select the Yes or No radio button depending on the type of amendment;

Insert a description of what changes can be found in the amendment; and

mm oo

estimate or “Save & Close” icon to exit the screen.

Projects: WY PRA-YELL 10(15... Acquisitions: fDTFH70 C-00001
I/F‘rojectlnfo '{,Design Yncquisitinn I‘{,P.C:I:l:uunt 'I_/Team \{’Event Log '\

,/Cnre YSDIicitatinn Prep }/nmendments YBids Yobligatinn Tabulation Y.ﬂ.ward '(Documents \

Division’s

Select the “Save” icon for pay item type of amendments in order to modify the

I Sawe & Close I | Sawe | | Cancel |

Add New Amendment
amendment Murmber®: |.0.DE|1 B
c amendment Date*: |2009-04-23 | Select | | Clear
l/ Pay Itemn " yes “ no
Arnendrment?: D
\
Reason®™: Ldjustment in quantity for pay item ;I
20401-0000.|
NG
v
E | Save & Close | | Sawe | | Cancel |
3.7.2 Core

Upon creating and saving a pay item amendment, the amendment sub-tabs (Core and
Estimate) appear. The Core tab allows the user to modify previous inputs or delete the
amendment if necessary. CAUTION - There is no backup copy if you delete an

amendment.

Projects; WY PRA-YELL 10{15... Acquisitions: /DTFHZ0 C-00001 Amendments
Cresian Yntquisitinn \(Accnunt YTaam YEvent Log \
Solicitation Prep Y amendments ‘ Bids \ Obligation Tabulation YAwan:l \/Dncurnants \

Core { Estimate |
Save & tlose | Delete\\) Cancel | | Gancel & tlose | | Amendment Issued |
Vl

Add New Amendment

Arnendment Mumber®: |ADDI

Arnendment Date™: |2DDQ-D4-23

Pay Item res

Arnendment?:

Reason®: Adjustment in guantity for pay item ;I
Z0401-0000.

[ |

save & Close | [Detete | [ cancel | | cancel & tlose | [ Amendment Issued |
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3.7.3 Pay Item Amendment Reports

Engineers create the pay item amendment. They will create updated versions of the
Engineer’s Estimate and Summary of Quantities as applicable.

After the Engineer has completed the pay itemm amendment, the Acquisition users may
regenerate the Bid Schedule and BODEE reports by selecting the “Core” tab.

The Bid Schedule may be regenerated in either Adobe Acrobat (PDF) or Microsoft Excel
format. The BODEE may be regenerated only in Adobe Acrobat (PDF) format.

4 Reeturn | Return To List (Acouisition) 2)

core Y solicitation Prep Y amendments Y eids Y\ Obligation Tabulation Y award Y Dacuments |

Acquisition Info =]

General Info
Solicitation Humber:  DTFH70_C-00001
Solicitation Procedure; Sealed Bid/IFB

Created: |2009-04-02 10:19:01
By: [Wade Johnson
2009-04-22 16:47:50

By: [Wade Western

Project =
Competition Full =
Infarmation: Project Nurnber | WY PRA-TELL 10(15)
Privacy: Data is public Project Hame Grand Loop Road (Madisan to Narris)
Projsct Deseription |P0i€ct begins at Gibsons Falls and continues §
mmiles nort
o] [gto=] Federal Lands

11

Western Federal Lands HD

Division

FP Version 03

Units us

Density Rural

Terrain Mountainous

Partner Agency HPS

Federal Land ellowstone National Park
Status Acquisition

State(s) Wyoming

County Teton
Funding Source(s) |PRA

Bid Schedule =]

[=] ‘de Schedule (PDF)

B ‘B\d Schedule (Excel)

| Regenerate Bid schedule |

BODEE Report =
‘ b ‘BODEE (PDF) ‘

[Regenerate BODEE Raport |

‘ﬂhligatinn Tabulation Summaries D‘

‘ Bid Tabulation Report = ‘

H Regenarate Bid Tabulation Report ||
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Example of Bid Schedule Report:

The Bid Schedule Report should reflect changes made in the amendment. Note the new
Amendment column, with the applicable amendment number next to the revised bid item.

Below are examples of:
A. A Deleted pay item;
B. A change in quantity for a pay item; and

C. An added pay item.

‘ Amendment  Item No.  Pay Item No. Description Quanfity  Unit Unit Price Amount

A0010 15101-0000 MOBILIZATION

ALL LPEM §___LPSM §

AQ020 15201-0000 CONSTRUCTION SURVEY AND STAKING

ALL  LPSM §_ LPSM $

AQ030  15301-0010 CONTRACTOR QUALITY CONTROL AWD ASSURANCE

ALL LPEM §___LPsM $

ADDS0 15401-0000 CONTRACTOR TESTING

ALL  LPSM §_ LPSM §

AQ050  15501-0000 CONSTRUCTION SCHEDULE

ALL  LPSM §_ LPSM $

AD0GD  15705-0100 SOIL EROSION CONTROL, SILT FENCE

3000 LNFT 5 5

A A001 4867

=] BT )

ik

AQ080  20101-0000 CLEARING AND GRUBBING

10 ACRE § $

A00S0 20220-1000 REMOVAL, INDIVIDUAL TREE

20 EACH 5 5
B 4001 ADIOD  20401-0000 ROADWAY EXCAVATION
43000 CUYD 3 $

AOQ110 30101-2000 AGGREGATE BASE GRADING D

20000 TON 3 $

AQ130  40101-0100 SUPERPAVE PAVEMENT. 3/8-INCH NOMINAL MAXIMUM SIZE AGGREGATE,

0.3 MILLION ESAL

10000 TOW § ]
C AQ01 AQ205  63506-0800 TEMFOFARY TRAFFIC CONTROL, PORTABLE CHANGEABLE MESSAGE SIGN
10000 HOUR 5 3
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3.8 Tab called BIDS

At this tab you:

Enter Bid Open Date, Bid Open Location and Bid Open Officer.
Enter offeror/bidder information and prices.
Delete Bidder prices.

Import bids/offers submitted using the submitted Excel bid schedule, when
applicable.

Generate Bid Tabulation.

Run Bid Analysis. The Bid Analysis tab allows you to compare bidder/IGE prices
within the current project, and to compare bidder prices to past projects.

.1 Bidder Sub-tab

Enter Bid Opening/Offer Due date.
Enter Bid Open/Offer receipt location.
Enter Bid Opening Officer or Offer Receipt Officer.

Click on “Add new bidder” to enter information for your first bidder/offeror. NOTE:
When importing price from an Excel document, see 3.8.1.6 Importing Prices from
Excel.

Acquisitions: /

I.'/Prnject Info YDesign }/Acquisitiun "{F'.I:I:I:nunt YTeam YEvent Log "1‘

I./Ccure YSDIicitatiDn Prep Y.ﬁ.mendments }"Bids l'{(Zill:uliu;mtiu:un Tabulation Y.ﬁ.ward YDDcumentf
{ Bidder "(E-id Analysis tlk

_ﬂ Source Selection Information - See A 101 & 3.104

‘? Bid Open Date: [March =1 |oe =] |2009 -]

Bid Open Location: |Dem-'er Co B

C Bid Open Officer: |Emma co

Mo Records Found.

D )Add New Bidder | | Import Excel | | Generate Bid Error Report | | Generate Bid Tabulation Report

v/
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3.8.1.1 Entering Company Name
A. Enter first 2 or 3 letters of company’s name.

B. Click on “Duns Number”, but DO NOT enter any data. WAIT.... It may take
20-60 seconds for the yellow box to appear.

C. Possible matches are in RED.

,/Core YSoIicitation Frep Ynmendments YBids \{Obligation Tabulation anard YDDcuments \_

!} Source Selection Information - See FAR 2,101 & 3.104

| Save % Close | | Save | | Delete | | Cancel | | Cancel & Close * indicates g requived field | Bidder In
Created: ‘
Bidder -
By: ?
Company®: - -
Company Modified: |
MNarme -

|ko

!h Potential duplicates found. Click a name to see

DUMNS Murnber rmore information:

B I KONITZ CONTRACTIMNG
Phone Nurnber KONITZ CONTRACTING INC.
I KONITZ CONTRACTING, INC.
Fax Mumber Konitz Contrating Inc
I Kovilic Construction Company, Inc.
Ernail Address AMERIKO IMNC
| C Konitz Contracting Inc
Primmary address Boines fKostmayer Al¥
-
Address

Thea st

D. If you click on the “Enter” key immediately after you key in the first letters of the
contractor’'s name, this error notice will appear.

E. Click on the caret next to the company name. You can once again begin your search
for the company name. NOTE: If you are unable to bring up the RED bidder names,
you can either enter the data or delete the file & begin adding this bidder again.

{Core YSolicitation Frep Ynmendments .?‘,Bids E(Obligation Tabulation anard YDocuments |

!i Source Selection Information - See FAR 2,101 & 3.104

A Errors detected - please see below:

m Suarantee is required D
\
| Sawe & Close | | Sawve | | Delete | | Cancel | | Cancel & Close * fndicates & requir
Bidder
Company®: B
Guarantes®: Suarantes is required

Comment: | :I
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Second Try ....

A. Enter the first 2 or more letters of company’s name.

B. Click on (or tab down to) “Duns Number”. DO NOT enter any data. Wait 20-60
seconds for possible matches (in RED) to appear.

C. Click on a RED company name to view more information.

/Core YSDIicitation Prep Y.ﬂmendments },Bids Yohligation Tabulation Y.C\ward YDocuments \

_!3 Source Selection Infarmation - See FAR 2.101 & 3.104

| Save & Close | | Save | | Delete | | Cancel | | Cancel % Close * indicates & required fisld | Bidder In
Created: ‘

Bidder -
By ?

Company®; - A -
Company Modified: |

Marne ~— :

|k0
DUNE Murmber

B |

Phone Nurber

Potential dupl . Click a name to see

more informati
EOMITZ CONTRACTING
KEOMITZ CONTRACTING INC.

Fax Murnber

Ernail address

e
Address

Theoat

My contractor does not show up in RED.

Primary Address

KONITZ COMTRACTING, INC.
Konitz Contrating Inc

Kovilic Construction Company, Inc.
AMERIKO INC

Konitz Contracting Inc
BoinesfKostmayer AJY

If none of the RED names are applicable, simply key in the contractor’s name and tab down

to continue entering data.
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After you CLICK on the RED Company Name...

A.
B.

Click on a company name that might be a match. A grey box opens up below.

If there is no address in the grey box for you company, click “Save as New”. This
will be a new entry in the contractor data base.

If correct address shows up in the box, click on “Select & Close”.

You can close a GREY Company box by clicking on the RED company name above

the box.

,/Core YSolicitation Prep Ynmendments '?/Bids Yobligation Tabulation anard YDocuments '\

_!3 Source Selection Information - See FAR 2,101 & 3.104

| Save & Close | | Save | | Delete | | Cancel | | Cancel & Close * indicates a required fieid | Bidder Info |;
Created: igngsugs-us
Bidder Julee
. =yt McTaggart
Company®: - 2009-01-06
Company Modified: 15:06:06
Marne o
Tulee
Iko
T s _g) Patent |c_:at|?:s found. Click a name to see
more | A tion:
I KONIT| TRACTING
Phone Murmber KON~ _TRACTING INC.

Fax Mumber

Ernail Address

Primary Address

KONITZ CONTRACTING, INC.

Marme:
KOMNITZ CONTRACTING, INC,

B Save as Mew | Select and Close
- -

Select and Edit
Address l/( | /l
Strest Konitz Contrating Inc D
City
I Marne:

Konitz Contrating Inc
State .
I ;I Frimary Address:
: PO Box 598,

Zip Lewistown Montana 59457
Country Save as Mew | Select and Close | C

I United States

Secondary Addresses

Add Secondary Address

_= |l Edit |
Kovilic Construction Company, Inc.

AMERIKO INC

Konitz Contracting Inc

Boines/Kostmayer AJY
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3.8.1.2 Entering Other Bidder Information

A. Click on the “Lock” box. This retains the contractor name/address as selected or

entered.

B. Click on correct type of bid guarantee.

Comment Box is usually left blank. All comments entered here show up on the bid

tab.

{ Praject Info Y Desion ¥ Acquisition Y Account Y Tearn Y Event Log |

I./Ccure YSDIicitatinn Prep Y.ﬁ.mendments },Bids I'{’IC?II::Ii:;hatiu:un Tabulation Y.ﬁ.ward ‘(_E

_ﬂ Source Selection Information - See FAR 2,101 & 3,104

Bid Date:

Guarantee®;

Comment:

Lock [+ A

August 22, 2009

|Bid Bond =

o]

For Manual

| Save & Close | | Save | | Delete | | Cancel | | Cancel & Close e
Bidder
Company®: f Testing Inc

(e

Note: “Bid Date” on this screen is the date the bidder is entered into EEBACS.
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3.8.1.3 Entering Bidder Prices (Example 1: Base+Opt, not A+B,)
IMPORTANT - Use 10-Key Pad to enter bid prices.

A. Enter Bidder’'s unit bid price. Use ENTER key to move cursor to “Amount Bid”

B.

column.
In the “Amount Bid” column enter the bidder’'s amount.

If the “Calculated Amount” & the “Amount Bid” differ, the text will turn RED
signifying an error. It is important that you determine if the error is a keying error. If
so, correct the error. However, if the error is a bidder error, DO NOT make
corrections. Your bid tabulation must record the bids/offers as received... including
errors.

D. Click on “Update Calculated Prices”.

[ core Y solicitation Prep Y amendments ¥ Bids { Obligation Tabulation Y Award Y Documents |

[ save & close | [ Delete | [ cancel | [ cancel & tlase | * indicates a required fief:
Bidder
Company*: b Testing-r-Us
Bid Date: January 7, 2009
Guarantee*: Bid Bond -
Comment: Data entered here shows up on your Bid =

Tab document .

A B

Pay Itemn List: Schedule 4
Items 1-6 of 6
Line Item  Pay : . Unit Bid Calculated '
Number Tt 4 Estimate Quantity | it falculat Amount Bid

15101 | Mebilization oo [Fooo0 00
aL000 15101~ | Mobd 4fenoon $e0,00000 | 4[60000.00
20401 |Roaduay excavation | g [oo00000"
C aLi00 et yvatd 4fan $180,00000 | 4[190000.00
50201 |600mm pipe culvert | e [o0000
aLs00 go201- | &gomr 4fes $13,00000 | 4[L3000.00
AL600 e0zo1- Egg”r:_:" pipe culvert | Jog $6,900.00 +[6s00.00

1000

soap1. | Curb, eancrete,

S7on | 450mm depth e $45,000.00 $f+s000.00

500 m

AL700

Temporary traffic

63504~ control, construction l— l—
ALG00 1000 sign 4|50 $5,000.00 $|5000.00

100 mz

Items 1-6 of 6

Schedule B
Items 1-8 of 8

Line Item |Pay . § unit Bid Calculated
Number | Ttem # EStmate Quantity Price Amount

15101- | Mobilization

B1000 booo LESH 4|400000 $400,000,00 | $[400000.00
20401- Roadway excavation

B1100 Booo 2,000 m3 4|65 $130,000.00 | $|130000.00

o101, | ADAregate base grading C
or O 4[66 $66,000.00 $|66000.00

4000

Amount Bid

B1200
1,000 t

Superpave pavement,
25mm nominal maszimum

B1400 ‘{gégl' size aggregate, <0.3 499 $99,000,00 | 4[99000.00

million ESAL

60201- | 600mm pipe culvert

B1s00 o800 200 m $[50 $10,000.00 $|10000.00
60201- | 900mm pipe culvert

Bile00 1000 100m 4|60 $6,000.00 $|6000.00

60901 Curb, concrete, 450mm

S7on | depth 4[100 $50,000,00 | $[s0000.00

S00m

B1700

aEn4. | TeMporary traffic contral,

B1s00 1000 ;Enstruc‘t\un sign $[10 $/1000.00

0 mz D
Items 1-8 of 8
Bid Price: [o.00 v
Calculated Price: $0.00 Update Calculated Prices

save & Close | [ pelete | [ cancel | [ cancel & tlose
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E. Enter “Schedule Total” for each schedule; use the Contractor’s “Schedule Total” as
found on their Bid Schedule. NOTE: Text does NOT turn RED if there are errors.

F. “Calculated Total” & the “Schedule Total” are the same for this Schedule A.
G. “Calculated Total” & the “Schedule Total” differ for Schedule B.

H. Enter “Summary Total”; use the Contractor’s “Summary Total” as found on their Bid
Schedule.

I. Click on “Save” or “Save & Close”.

645605~ | Fixture, kiosk I— I—
ADZE0D 1000 LE=M * $|16000.00 $16,000.00 $|16000.00

Calculated
Total +2,788,700.00

_?_E't‘:ld“'e g[z7aa7o0.00 E
Items 1-7 of 7 = N \

Scheduls B F
Items 1-8 of 8

Line Pay
Item Item
Number | #

15101- | Mobilization I— I—
BO100O oooo LESM fjs00000.00 $500,000.00 | 4{500000.00
Construction

15201- | survey and I— I—
BO1z0 oooo ctaking $|S2000.00 $59,000.00 f|Se000.00

LP=M

Estimate Unit Bid Calculated
Duantity Price Amount

Amount Bid

Roadway

BO140 ggggl_ excavation $|26.UU $650,000.00 $|65IJUEID.DD

25,000 m3

Mechanically

Z5501- | stabilized I— I—
BO160 oooo carth wall f|26.00 $135,000.00 f|13000.00
SO0 mz
Aggregate

BOZ00 353317 base $|25.DD $7587,500.00 $|?87SDD.DD

31,500 ¢

Superpave
pavermnent,
12mim
norminal

40101- | maximum I— I—
BOZZ0 1000 cize $|25.00 $200,000.00 | 4{200000.00

aggregate,
0.3 to =3
million ESAL
36,000 t

Reinforced
rigid
sO0101- pavernent,

200rmrm $I25.UU $177,500.00 $Il??UUU.UU
[ag=lujul

depth, type

smoothness

F,l00.00 mz

64605~ | Fixture, kiosk I— I—
BOZS0 1000 LE=mM * $|15000.00 $15,000.00 $|1S000.00

Calculated
Total

Schedule I—
Total $|3100000.00

BOZe0

$3,102,000.00

Items 1-8 of 8

[E]

Totals
Base plus Opt

Schedule Total

A $2,788,700.00

B $3,102,000.00
Calculated Total $5,520,700.00
Summary Total $I5888?DU.UU H
[ Update calculated Prices |

| Save & Close | [ save | [ Delete | [ cancel | [ cancel & close |
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3.8.1.4 Entering Bidder Prices (Example 2: A+B, 2 Base Schedules, 1
Option)
IMPORTANT - Use 10-Key Pad to enter bid prices.

NOTE: This example project has 3 schedules, 2 bid summary groupings, and A+B for all
schedules.

A. Enter Bidder’s unit bid price for Schedule A (base). Use ENTER key to move cursor
to “Amount Bid” column.

B. In the “Amount Bid” column enter the bidder’s amount.

If the “Calculated Amount” & the “Amount Bid” differ, the text will turn RED
signifying a bidder error.

D. Enter Bidder’'s Schedule Total for Schedule A. NOTE: Text does NOT turn RED if
there are errors.

/Core YSolicitation Frep YAmendments YBids .'(Obligation Tabulation \/Award \/Documents \

| Save & Close | | Sawve | | Delate | | Cancel | | Cancel & Close | ¥ indicates a requived field
Bidder
Company®: b TAGGART CONSTRUCTION INMC
Guarantee®: Bid Bond B3|
Comment: ;I

[ |

A
Pay Itern List: Schedule A B
Items 1-9 of 9 < = v
Line " .
Pay Estimate Unit Bid Calculated .
Item Item # Quantity Price Amount Amount Bid
Number
15101- MOBILIZATION I— I—
A0100 0000 LP=M $|100.00 $100.00 $j100.00
CONSTRUCTION
15z01- SURNVEY AND l— l—
A01z0 0000 STAKING $|100.00 $100.00 $|100.00
LPSM
20401- ROADWAY
A0140 naoo EXCAVATION $I1D.DD $260,000.00 $IZSDDDD.DD
26,000 CUYD
MECHAMICALLY
25501- STABILIZED I— I—
A0l60 0000 EARTH WaLL $|10.00 $45,110.00 |$45110.00
4,511 SOFT
30101- AGEREGATE
A0150 0ao0a BASE $I10.UD $281,000.00 $|281000.DD
28,100 ToOM
SUPERPAVE

FAVEMENT, 3/4-
IMCH MOMINAL

40101- MARIMUM SIZE I— I—
A0240 1000 AGGREGATE, 0.3 $j10 $368,000.00 | $|388
T <3 MILLION

ESAL
38,500 TON

60101- CONCRETE

ADZ30 oaon 100 CUTD $I1D.DD $1,000.00 $I1DDD.DD
64605- FIXTURE, KIOSK

AD300 1000 LP=M ! $|lDDD.EID $1,000.00 $IlDDD.DD

SLOPE,

1s2ps.  |REFERENCE, AHD

e CLEARING AND | $[10.00 $10.00 $f10.00
GRUBBING STAKE
LPSM

Tr

ALZS

Calculated
Total

.f_z't‘:ld“'e s[a7eazn ! D
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E. Enter Bidder’s unit bid price for Schedule B (base). Use ENTER key to move cursor
to “Amount Bid” column.

F. In the “Amount Bid” column enter the bidder’s amount.

G. Enter Bidder’'s Schedule Total for Schedule B. NOTE: Text does NOT turn RED if
there are errors.

Schedule B B E
Items 1-7 of 7 ~_= ~_~=
Line . oo
Pay Estimate Unit Bid Calculated .
Item Item # Quantity Price Amount Amount Bid
Mumber
15101- MOBILIZATION I— I—
BOi0o oona LPSM $j1000.00 $1,000.00 $j1000.00
CONSTRUCTION
15201- SURVEYT AND I— I—
BO1Zz0 oooo STAKING $j1000.00 $1,000.00 $j1000.00
LP=M
MECHANICALLY
25501- STABILIZED I— I—
BO140 0ooo EARTH WALL $|10.00 $45,110.00 |4/45110.00
4,511 SOFT
30101- ASGREGATE
BO1a0 Qoo BASE $|1EI.EIEI $325,500.00 $|3255EIEI.DD
32,550 TON
SUPERFPANE

PAVEMENT, 3/4-
INCH NOMINAL

40101- MaxIMUM SIZE I— I—
Bozz0 1000 AGGREGATE, 0.3 $|10.00 $388,000.00 |4|388000.00

T =3 MILLION
ESAL
38,500 TOM

REIMNFORCED
RIGID PAVEMENT,

50101- g-INCH DEPTH, I— I—
BOZA&0 oann TVFE C $|10.00 $77,774.90 | §|77774.90

SMOOTHNESS
7,777.49 QYD

64605- FISTURE, KIOSE I— I—
BOz30 1000 LP=M $|10000.00 $10,000.00 |4|10000.00

Calculated
Total

$848,384.90

Schedule Im AG—
Total ¥ : ﬂ\,*
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H. Enter Bidder’s unit bid price for Schedule X (option). Use ENTER key to move cursor
to “Amount Bid” column.

I. In the “Amount Bid” column enter the bidder’'s amount.

J. Enter Bidder’s Schedule Total for Schedule X. NOTE: Text does NOT turn RED if
there are errors.

Schedule ® H 1
Items 1-4 of 4 v v
Line - [
Pay Estimate Unit Bid Calculated .
Item Item # |Quantity Price Amount Amount Bid
Number
15101- |MOBILIZATION I— I—
A0100 ooon LPSM $|1000.00 $1,000.00 $|1000.00
15214- SURWVEY AND
#0120 STAKING, BRIDGE $IIDDD.DD $1,000.00 $I10IJEI.EIEI
1000
LPZM
STRUCTURAL
TIMBER AMD
55702- |LUMBER, TREATED, I— I—
=0140 1000 PEDESTRIAN $|10.00 $1,800.00 $|1800.00
BRIDGE
1580 LMFT
TEMPORARY
£3507- TRAFFIC
X050 0500 COMNTROL, $|10.DD $3,000.00 $I30IJEI.EIEI
FLAGGER
300.00 DAY
Calculated
Total $6,800.00 1
Schedule I—
Total 46500 (3

Note summaries at the bottom of the screen. Until you click on save the values are
“0.00".

Totals

Base A with Option X

Schedule Total
A $0.00
¥ $0.00

Calculated Total #0.00

Summary Total $|IZI.IZIIZI

Base B with Option X

Schedule Total
B $0.00
X $0.00

Calculated Total #0.00

Summary Total $|D.DD

Update Calculated Prices |
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K. Click Save.

s

Projects: PRA-J

{1} @... Acquisitions: DTFH70-09-C-0000... Bidders

Project Info

K E‘Y Acquisition l‘::n-:c:-:-unt YTeam '(Event Log “‘

I(’Cu:ure YSD o _rFrep Ynmendments 1}‘) Bids l'l.:,Oingation Tabulation Y.ﬂward Y

| Save & Close | | Sawe | | Delete | | Cancel | | Cancel & Close |

* e

After clicking on SAVE, the Part B - Road User Days portion of each bid schedule
appears. Here is the Schedule A example.

Road
User
Fee

Items 1-9 of 9

Calculated Total
(A+B)

L. Enter Bidder’s Road User Days.

£1,000.00 | Road User Days IIII

$976,320.00

EEBACS calculates the “Total Road User Cost”.

Calculated $976,320.00
Total

$c0|::|dule $[976320.00
Total Road I_

User Cost | #7200

Total Sch I—
Total $]0.00

N. Calculated Total is the sum of “Calculated Total” ($976,320) and “Total Road User

Cost” ($1,000.00)

the data has not been entered.

Enter the Bidder’s “Total Sch (A+B)” from the bidder’s bid schedule. In the example,

Calculated

Total £976,320.00
Schedule I—
Total $|976320.00
Road
Total Road
User £1,000.00 | Road User Days |1 User Cost 4|1000.00
Fee
Calculated Total $3977,320.00 Total Sch 4000
(A+B) {A+B)
NS
Items 1-9 of 9 N ——

Enter Part B - Road User Days portion for each bid schedule.
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Scroll to the bottom of the screen. Note: Bid Summaries were populated with
calculated numbers the last time you clicked “Save”.

Bidder prices entered below will be compared to the calculated prices to detect
bidder errors, or possibly keying errors.

P. Click “Update Calculated Prices” to ensure you have the most current calculations.
Q. “Total” is the “Calculated Total (A+B)” for the designated schedule.

R. The “Summary Total” remains blank until you enter the bidder's Summary Total as
found on their bid schedule.

Totals

Base A with Option X

Schedule Total 0
A $977,320.00
X $7,300.00

Calculated Total $934,620.00

Summary Total $| R

Base B with Option X

Schedule Total 0
B $549,3584.90
X $7,300.00

Calculated Total $556,654.90

Summary Total $| R

P | Update Calculated Prices |

S. Enter the bidder’s Summary Totals from their bid schedules

T. Click on “Save” or “Save & Close”.

Totals
Base A with Option X
Schedule Total
A $977,320.00
X $7,300.00
Calculated Total $984,620.00
Summary Total $|985620.DD S
Base B with Dption X
Schedule Total
B $849,354.90
X $7,300.00
Calculated Total $356,684.90
Summary Total $|856684.90 S
| Update Calculated Prices |
T | Save & Close | | Sawe | | Delete | | Cancel | | Cancel & Close |
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3.8.1.5 View of all Bidders & Selecting Responsiveness
A. These check boxes have no functionality.
B. The “Batch Options” box has no functionality.

C. Select “Responsive” or “Non Responsive” for each schedule.

1 e L 1 x |

fCore YSoIicitation Prep Ynmendments YBids '{Obligation Tabulation Y.ﬁ.ward YDocuments \
{ Bidder YBid Analysis \

‘!} Source Selection Information - See FAR 2,101 & 3.104

Il

J Bid Open Date: [march =131 =] [z0090 =]

Bid ©pen Location: I.ﬁ.n\,rtown MT

Bid Open Officer: Inndy & cquisition B

lly,Bidder | | Import Excel | | Generate Bid Error Report | | Generate Bid Tabulation Report | Batch Options C

5

s 1-4 ¢

Actions Name v Schedule v Calculated Total Costv Schedule Total v Statw
r o8 0% |test pidder #3 |a $320,320.15 $320,520 15 |[Respansive =]
r | BT |testbidder #3 |B $272,920.15 $272,92015 |[Respansive =]
| Y E& |testpidder 23 |C $503,017.35 $503,017 35 |[Respansive =]
r o8 % [test Bidder #3 |x $4,070.00 $4,070.00 | [Non Respansive = |

| Add New Bidder | | Import Excel | | Generate Bid Error Report | | Generate Bid Tabulation Report | Items 1-4 of 4

3.8.1.6 Importing Prices from Excel

A. Click on “Import Excel”.

I,/Core YSolicitation Prep \/Amendments ‘fl Bids “ Obligation Tabulation \/Award \/Documents \

[ Bidder ¥ Bid Analysis \

_!} Source Selection Information - See FAR 2,101 & 3.104

J Bid Open Date: |,qp,-i|

=16 =] [zo08 =]

Bid Open Locati ewoond, CO
Bid Open Offid] A rma co
[ Add New Bidder | [ Import Excel | | Generate Bid Error Report | | Generate Bid Tabulation Report | | Batch Options % | Ttems 1-3 of 3
FHE | Actions Name ¥ Schedule v Calculated Total Cost¥ Schedule Total v Status
r Qa ]';c ;(nocmtz Contrating 4 $7,092,460,00 $0.00 I j‘
r Qa ]';c ;(nocmtz Contrating B $7,651,159.20 $0.00 I j‘
r Qa ]';c ;(nocmtz Contrating ¥ $157,250.00 $0.00 I :['

| Add New Bidder | | Import Excel | | Generate Bid Error Report | | Generate Bid Tabulation Report ‘ Items 1-3 of 3
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B. Click on “Browse”.

Acquisitions: | 1R
,’/Project Info YDesign Yncquisitinn ‘(P-CCDLII‘It YTeam YEvent Log \
,"/Cnre ‘(Snlicitation Prep Y.ﬁ.mendments YBids ‘(Obligation Tahbulation Y.C\ward ‘(Documents “‘

‘I/Bidder YBid Analysis YBid Import .\

Upload a bid file

| Browsze... | B

C. Highlight correct file.
D. Click on “Open”.

[Core ‘(Sol\citation Frep YAmendments f Bids ‘ Cbligation Tabulation YAward YDDcuments \
fBldder’ YBId Analysis YEid Import \
Choose file e d |

Look in: [ (=5 Excel Bid Schedules -/ L e o

@Excel bid =ch for manual BIDS tab ( C

L
iy

hdy Computer

File narne: | =1 Open D
Files of type: |A|| Files [*%] B3| Cancel
E. Click “Submit”.
Acquisitions: ! 1

'/iject Info YDesign Yncquisitiun Y.ﬂ.ccount YTeam YEvent Log \

‘/CDre YSDIicitatiDn Prep Ynmendments YBids Yobligatiun Tabulation ‘(.ﬂ.ward YDDcuments \
'/Bidder YBid Analysis YBid Import .‘g

Upload a bid file

|HAEERACS ManualhEx: | Browss.. |

£ submit | cancel]
4
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F. Click caret to add address. You might want to delete the contractor name and type
the first few letters. If available, the RED text will appear. Proceed as described

previously.

Select Bid Guarantee.

I. Enter Schedule Totals.

J. Click on “Save” or “Save & Close”.

Enter comments as needed. CAUTION: Comments show on front of Bid Tab.

[ Core " Solicitation Prep \/Amendments | Bids ‘t Obligation Tabulation \/Award \/Documents \.

Save & Close

=

_!3 Source Selection Information - See FAR 2,101 & 3,104

cancel & Close

* indicates a requived field

Bidder

Company*:

Guarantee®:

Cormment:

Pay Itern List:

b Testing Inc

| = G
H
=
Schedule A
Items 1-7 of 7
Line Pay - A
Estimate Unit Bid Calculated -
Item Item - - Amount Bid
Number | # Quantity Price Amount
15101- | MOBILIZATION I— I—
40100 nono LrEM $|600000.00 $600,000.00 | $/600000.00
COMSTRUCTION
15201- | SURVEY AMD l— I—
A0LZ0 no00 ETAKING $/55000.00 $55,000.00 $|55000.00
LP=M
20401- ROADW &Y
40140 ooog EXCAVATION $I6D.DD $1,560,000.00 $|1560000.DD
26,000 CUYD
MECHANICALLY
25501- | STABILIZED I— I—
A0160 o000 EARTH WALL 4|100.00 $451,100.00 | $/451100.00
4,511 SOFT
30101- AGGREGATE
A01E0 o000 BASE $|65.DD $1,553,500.00 $|1553500.DD
23,900 TOM
SUPERPAVE
PAVEMENT, 3/4-
INCH NOMINAL
40101- | MAKIMUM SIZE l— I—
A0220 1000 AGGREGATE, 0.3 $/98.00 $3,802,400.00 | $/3302400.00
TC =3 MILLION
ESaL
36,500 TOM
64605- | FIXTURE, KIOSK l— I—
A0zZ80 1000 LPEM §26000.00 $26,000.00 $|26000.00

Items 1-7 of 7

Calculated
Total

Schedule
Total

$8,048,000.00

slo.a0

Schedule B
Items 1-8 of 8
Line Pay - .
Estimate Unit Bid Calculated -
S:nn:ber ‘I*tem Quantity Price Amount Amount Bid
15101- MOBILIZATION I— I—
BO100 o000 LFEM $|&s0000.00 $850,000.00 | $/850000.00
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3.8.1.7 Printing Bid Related Reports

From this page you can print the bid error reports and the bid tabulation report. After
viewing the bid error report, you may see a keying error. In that case, open the appropriate
file and make needed revisions. Then, once again generate the bid error reports and the
bid tabulation reports.

If you find a bidder error, you do not need to correct this error in the EEBACS system as the
calculated numbers will be pulled forward in documents (i.e. award bid schedule, obligation
tabulation.)

A. Select correct “Status” for each bidder.
B. Select “Generate Bid Error Report”.
C. Select “Generate Bid Tab Report”.

Acquisitions: / DTFHT 1-08-C-0002 4 Return | Return To List (Acouisitiony | 2)

I(’Projeu:,t Info YDesign Yncquisition "(Ac:c:ount YTeam YEvent Log \_
I/Core YSolicitation Frep Ynmendments | Bids ‘t Obligation Tabulation anard YDocuments \

Bidder Y Bid Analysis
| \ \
) Bid Open Date: [November |« ] [04 =] [2009 =]

Bid Open Location: |Ster|ing Vi
Bid Open Officer: IEmma co, 11
e B C

| Add New Bidder | | Import Excel | | Generate Bid Error Report | | Generate Bid Tabulation Report | Batch Options » | 1t A 4 of 4
FHE | Actions Name v Schedule v Calculated Total Costv Schedule Total v Status
M| @B @ |KenitContrating 1, $210,600.00 $210,600.00 [Responsive =1
r| ™ f:cnitz Contrating |, $459,500.00 $459,500.00 [Respansive =]
| QB & |Testing-r-us A $319,300.00 $319,500.00 [Ton Responsive =1
| QB & |Testing-r-us B $762,000.00 $762,000.00 [Ton Responsive =1

| Add New Bidder | | Import Excel | | Generate Bid Error Report | | Generate Bid Tabulation Report | Items 1-4 of 4
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D. The reports generated here will initially show up at the top of the tab, and will
disappear once you close the tab or generate another document from this tab.

E. All generated reports can be accessed at the “Documents” tab

I

{ Core 'q Solicit) D ep 'q Amendments | Bids 1 Obligation Tabulation anard YDocuments \

m{/m
E

-!) ﬁ Bid Tabulation (FDF}

_2 Bid Open Date: [novemnber = | |04 | [2009 =

Bid Open Location: |Ster|ing Vi

Bid Open Officer: |Emma co, I

| Add New Bidder | | Import Excel | | Generate Bid Error Report | | Generate Bid Tabulation Report | Batch Options % | Items 1-4 of 4

EE | Actions Name v Schedule v Calculated Total Costv Schedule Total v Status
r | @B @ |Konitz Contrating |, $210,600.,00 $210,600.00 [Responsive =]
M| @B @ |Konit Contrating | $459,500,00 $459,500.00 [Responsive =]
| QB | Testing-r-us A $319,500.00 $319,500.00 [Won Responsive =]
| QB | Testing-r-us B $762,000.00 $762,000.00 [Won Responsive =]

| Add New Bidder | | Import Excel | | Generate Bid Error Report | | Generate Bid Tabulation Report | Items 1-4 of 4

3.8.1.7.1 Bid Error Report
Note: Report has been truncated to save space.

A. (Page 1 of report) Note two errors on Schedule A. These 2 items turned RED when
entering data on the Bidder sub-tab.

Bid Error Report
Report Date: 01/07/09

1 out of 4
Project Ne: DAN 1-4 Schedule: A
Project Name: DANTEST081104-TEST Schedule Type: Alternate
A
Bid Item Check Pass

Bidder Line Item Number Bidder's Extension Computed Extension
Testing-Us Al100 $190,000.00 $180,000.00
Testing-1-Us Al600 $6.800.00 $6.900.00
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B. (Page 2) Konitz Contracting Inc has an error in their total amount for Schedule A.
This error shows that the calculated total for this schedule does not match the
amount keyed as the Bidder’s Bid Amount on the Bidder sub-tab. It could denote a
keying error or a bidder error. Double check your data at the Bidder sub-tab.

Bid Error Report
Report Date: 01/07/09

2 outof4
Project No: DAN 1-4 Schedule: A
Project Name: DANTEST081104-TEST Schedule Type: Alternate
Bid Total Check Pass
Bidder Bidder's Bid Amount Computed Bid Amount Error
Testing-r-Us $319.800.00 $319.800.00
Komtz Contrating Inc $210,601.00 $210,600.00 X B

The apparent low bidder is 91.45%: above the engineer's estimate

C. (Page 3) No line item errors for Schedule B

Project No: DAN 14
Project Name: DANTEST081104-TEST

Bid Error Report
Report Date: 01/07/09
Joutof 4
Schedule: B
Schedule Type: Altenate

Bid Item Check Pass

Bidder

Line Item Number Bidder's Extension Computed Extension

No Line Item Errors Found C

D. (Page 4) Konitz Contracting Inc has an error in their total amount for Schedule B.
This error shows that the calculated total for this schedule does not match the
amount keyed as the Bidder’s Bid Amount on the Bidder sub-tab. It could denote a
keying error or a bidder error. Double check your data at the Bidder sub-tab.

Bid Error Report
Report Date: 01/07/09

4 outof 4
Project No: DAN 1-4 Schedule: B
Project Name: DANTESTO81104-TEST Schedule Type: Altemate
Bid Total Check Pass
Bidder Bidder's Bid Amount Computed Bid Amount Error
Testingr-Us $762.000.00 $762.000.00
Konitz Contrating Inc $439.510.00 $430.500.00 X D

The apparent low bidder i1s 118.21% above the engineer’s estimate.
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3.8.1.7.2 Bid Tabulation (Bid Tab) Report
Note: Report has been truncated to save space
A. (Page 1) Summary, showing both bid schedules.

B. “No” appears when you designate a bidder as “non-responsive” at the Bidder sub-
tab.

Tabulation of Bids
Project Mo: DAN 14
Project Namze: DANTESTOB1104-TEST
Comtractor Respomuve? | Altermate Schedule A Alternate Schedule B
Erginger's Fsnmiate £200,000.00 £210,000.00
Heomiiz Contratag lnz £210,600.00 £450,500.00
Testiig-r-Ls B > no T pos S

C. (Page 2) Summary for Schedule A.
Comments entered by at Tab called Bids show up here.

E. Shows bidder as non-responsive.

Tabulation of Bids
Report Date: 01/07/09

2 out af &
Project Ho: DAN 14 Schadule: A
Project Name: DANTESTOEL104-TEST Sckednle Type: Alwmars
Solcitution We: DTFHT1-08-C-0002
Divizion: Ezstarn Fedsral Lands HD
Stara: AL Ceownty: Blous=t
Federal Lend:- DAN PAREWAY Opensed at: Sterling VA
Opensd by: Emapea OO, 1T
Diarts: 110408
T castify that this Sid Tabalation accuraraly reflece: the bids recsived and poblizally opsmed for this solicizatien
Signed:
Titls
T
Comtract Awarded to < = Awerd Diate:
Conmactar Commant Bid Arsouns Faspomsive
Hezitz Contrating Inc This shews oo your bid =2h £210,500.00
4 ox F5E documani.
Loawistears , BT 58437
Testing-r-Us Diata qutered Beze shows up oo { £315.800.00 ) oo E
211111 Coe Millzoo Ave Wast vour Sid Tak documsst.
Fort Alaska, WA 12343
Enginesr’s Estmats £200.000.00
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F. (Page 3) Shows bidder prices for each bid item in Sch A.

G. Shows Engineer Estimate for each bid item.

Tabulation of Bids

Report Date: 01/07/09

2out af &
Projact No: DAN 14 dule: A
Project Nams: DANTESTOBL104-TEET 5 mle Typs: Altsmats
:m—m Fay [tem No. Description Qruzmtity Unit Unit Price Ameount
Turber
AlDOn LF101-0000 Mobilizaticn
Eonitz Contratizg Inc Lamp Sam
Tasting-r-1 Lump Sum
G ALL LESM Lump Sum G
All0D 20401-0000 Feoadway excavation
2000 w3
AlLS0D &0201-0800 §00me: pips culven
Eonitz Contmatizg Inc
Testimg-r-Us
Enginess's Estizmate 2 =
AlLS0D E0201-1000 900me: pips culven
i m

H. (Page 4) Summary page for Sch B.

I. Comments entered at time bid was entered show up here.

Tabulation of Bids

Report Date: 01/07/0%

£ out of &
Projact Ne: AN 1-4 dule: B
Project Mame: DANTESTOS1104-TEST In Typs: Alsmmars
Solcitation Me: DTFHT1-08-C-0002
Division: Ezstarn Fedsral Lends HD
Stams: AL T
Federal Lend: DAN PARKEWAY Opazed ar: Sterling VA
Opened by: Emmea CO, I
Date: 1110408
1 + tiris Bid Tabulation accurarsty rsflscts the bids recsived and publizally opsssd for this solicitsion
Signed:
Titls -
Dam |
Comtrac: Awarded to ~~ Award Data:

Conmactor Comment Bid Amount Raspomsive

Hesits Consrasing Inc This shews on vour bid @b £459,500.00

B0 Box 598 docamans.

Lawistow= , MT 59457

Testing-r-Us 3 wpon £762.000.00 ) o

211111 Ome b A Wast vour Bid Tab documas

Fort Alaska 43

Engines’s Estimain

S210,000.00
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3.8.1.8 Bid Analysis Sub-Tab

This sub-tab will produce a document that displays the whether All Items or a specific Item
is <, >, or equal in comparison to the Engineer’s Estimate, another Bidder, or past projects.

A. Click to select one or All Items.

B. Click to select Bidder.

C. Insert Parameters.

D. If applicable, Insert second parameters.
E. Click apply search.

F. Click Generate Bid Analysis Report

f/Core YSolicitation Frep '(Amendments }’Bids ‘{Dbligation Tabulation '(Award '(Documents \

f Bidder Y Bid An ‘{Cancel Solicitation \

(Current Projeq A jects \
—
B D
Search Filters:
Bid Item | All tems [+ [=] >~
Gidder | ABC Construction .
EI Item Price is El % of El
Item Price is | >=[+| 10 Xl Government Estimate||
Generate Bid Analysis Report |
Items 1-19 of 19
Line Item Number /A F Pay Item # v Name Unit Price
[Bo10o 4 \/ 15101-0000 ABC Construction $100,000.00
|XD 100 15101-0000 ABC Construction $50,000.00
|)'—‘\D 100 15101-0000 ABC Construction $100,000.00

This is what the Bid Analysis Report will look like. The top section displays general project
information and the parameters.

Bid Analysis Report
Report Date: 11/25/13
1 outof 2
Project No: PRA PEGGY 1(1) Division: Eastern Federal Lands
Project Name: Peggy - Small Test PM:
FLMA No: PMIS No. 3436 Designer: FP: 03 US Customary

State: VA County: Appomattox
Federal Land: Heidi's Fefuge

Engineer's Estimate Versus ABC Construction's Bids Check

ABC Construction’s Bids found that were greater than or equal to 15% of Engineer's Estimate

Line
Ttem Pay Item No. Description Quantity Uit Unit Price Amount Percent
Number

ADL0Q 15101-0000 MOBILIZATION

AIL LPSM
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Each bid item that meets your set parameters is displayed along with the item amount and
% over (or under). EEBACS does not make the distinction of a negative percent and a
positive percent. As you can see from the following two items. (The parameter set is greater
than or equal to 15% of the engineers estimate.)

AD100 15101-0000 MOBILIZATION
ALL LPSM
Lump Sum $100.000.00 -24.24%
Engineer's Estimate Lump Sum $634.488.57
AD160 25501-0000 MECHANICALLY STABILIZED EARTH WAILL
4511.00000 SQFT
$125.00 $363.875.00 66.38%
Engineer's Estimate $75.13 $338.911.43
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3.9 Obligation Tabulation Tab

At this tab, you select the contractor who will be awarded the project and calculate the
amount you will need to award the contract. After entering data, EEBACS calculates
incentives/contingencies for the successful bidder/offeror.

EEBACS sums the contract amount (sum of bid prices) plus incentives, economic price
adjustment contingency, partnering contingency, etc., all of which must be obligated at time
of award. This Obligation Tabulation report calls this sum the “Total Construction Cost”.
Some FLH offices currently call this the “Obligated Amount”.

See subsection 3.2 Acquisition Definitions for key definitions.
A. Select Successful Bidder.

B. Click on “Generate Obligation Tabulation for Acquisition”

Acquisitions: | DTEHT 1-08-C-0002 4 Retur

I./F'rnjectlnfu YDesign }/Acquisitiun "{P-ccuunt YTeam YEvent Lag '\.

;/Ccure YSDIicitatiun Frep Y.ﬁ.mendments YE-iu:Is }/Dbligatiun Tabulation ‘{F\ward YDDcuments \l

Select Bidder/ Offerror:

| =] (A

| Generate Obligation Tabulation For Acquisition | [tems 1-2 of 2

L ol

Schedule Type Schedule Letter Orde
Alternate A
Alternate B

B % | Generate Obligation Tabulation For Acquisition | Ttems 1-2 of 2
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C. Note that the “Total of Incentives” column shows all values at $0.00.
D. Click EDIT icon for any schedule.

E. The Batch Options box has no functionality.

I/‘/F‘roject Info YDesign IY.ﬂu:quisitil:m Y.ﬁ.ccount YTeam YEvent Log \

/Core YSDIicitation Prep Y.ﬁ.mendments '(Bids }"Dhligation Tabulation \(Award YDDcuments \

Select BidderfOfferror:

IKonitz Contrating Inc = |

C

| General ) |gation Tabulation For Acquisition | Batch Options % | Ttems 1P =

=E Whedule Schedule Total of Bid Total of calculated Total Authorized
Type Letter Items Incentives Amount

| ¥ [ |aternate A $210,600.00 $0.00 $210,600.00

2 3 aternate B $459,500.00 $0.00 $459,500.00

| Generate Obligation Tabulation For Acquisition | Ttems 1-2 of 2

IMPORTANT: Some incentives, such as the Aggregate Base (nhext page), have a unit price.
Check the incentive spreadsheet to verify the incentive amount.

F. All schedules can now be accessed.

G. Successful Bidder shown here.

H. Total of all bid items for Sch B.

I. This project has a material incentive for the aggregate base.

J. This is the IGE unit price for the aggregate base incentive.
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K. Enter the incentive amount for this bidder. Check the incentive spreadsheet to verify
the incentive unit price.

L. Non-unit price incentives will show up here. Example: Partnering.
M. Click on “Calculate Incentives Amounts”

N. Click on appropriate button.

,’/Core YSnIicitation Prep Y.ﬂmendments YBids }/Dhligatiun Tabulation ‘(.ﬂ.ward YDncuments \
F ,'/Schedule: & YScheduIe: B .‘t

®

Select Bidder/Offerror:

G |K0nit2 Contrating Inc = |
4
| Save & Close | | Sawe | | Delete | | Cancel | | Cancel & Close * jndicates & required Feld ;
Cr
Obligation Tabulation
H Total of Bid Items: $459500 Me
Incentive J o
Estimated Quality Pay Supplemental Quantity Metric Unn—" |Total
Material Inoentive: Item # | Description Pay Units Price Price
30101- Aggregate base grading
T Coor B Quality 1000 ot £3,30 $3,300.,00
1000 ot $|D.DD $0.00
A $0.00
K

Estirmated Quality
Srnoothness Incentive: _!3 Mo Estimated Quality Smoothness Incentive

Estirmated Quality
Roughness Incentive: _!3 Mo Estimated Quality Roughness Incentive

Other Estimated
Incentive: _!3 Mo Other Estimated Incentive

£

Total Estimated Incentives

Calculated: $o

| Calculate Incentives Amounts |

Ll

Total Authorized Amount

Calculated: $459500

N | Save & Close | | Save | | Delete | | Cancel | | Cancel & Close
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O. After clicking on “Calculate Incentives Amounts”, the “Total Estimated Incentives”
amount appears.

P. “Total Authorized Amount” now includes incentives.

(Core YSnIicitation Prep Ynmendments YBids Yl:lhligation Tabulation Y.ﬂward YDocuments "\
[(‘Schedule: & Y schedule: B \

®

Select Bidder/Offerror:

IKunitz Contrating Inc = |

| Save & Close | | Sawve | | Delete | | Cancel | | Cancel & Close * indicates a required field

Obligation Tabulation

Total of Bid Iterms: 459500
Incentive
Estimated Quality Pay Supplemental Quantity Metric Unit Total
Material Incentive: Item # | Description ¥ Pay Units Price Price
30101- Aggregate base grading
T coar D Quality 1000 0t $3.30 $3,300.00
1000 ot $|2.?5 $2750.0
$2,750.00

Estimated Quality
Smoothness Incentive: !i Mo Estimmated Quality Smoothness Incentive

Estimated Quality
Roughness Incentive: “ Mo Estimmated Quality Roughness Incentive

Other Estirnated
Incentive: !) Mo Other Estimated Incentive

Total Estimated Incentives

Calculated: t2750

| Calculate Incentives Amounts |

Total Authorized Amount

I

Calculated: $462250

| Save & Close | | Sawve | | Delete | | Cancel | | Cancel & Close
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Contingency - Some designers may include a design contingency in the Estimate.

Generally, this is used in the Estimate to hold funds for award.

Q. At the time you run the Obligation Tabulation, do not edit the Design Contingency
amount. Leave the entered amount at zero (0) since you cannot obligate a

contingency amount.

Other Estimmated Pay Supplemental u.s.
Incentive: Item # Description Quantity Pav__.r Unit Price Total Price
Units
33331' PARTNERING All LPSM $5,000.00 $5,000.00
all LPSM $|5EIEID.EII $5,000.00
a99pg. | DESIGH
S0 | CONTINGEMCY all LPSM | $1,500,000.00 | $1,500,000.00
—_ (Inflation thru 2012}
all LPSM $|D.DD $0.00
£5,000.00

R. In the following example, there are no incentives for Schedule A.

S. Select your bidder.

T. Click on “Generate Obligation Tabulation for Acquisition.”

I/‘/'13c-re YSDIicitation Frep Y.ﬁ.mendments '(Bids ‘I},Dhligatiun Tabulation L"._/F\ward YDocuments \

@®
Select Bidderf Offerror:
S |Konitz Contrating Inc = |
!4
| Generate Obligation Tabulation For Acquisition | Batch Options % | Items 1-2 { R
EE | Actions Schedule Schedule Total of Bid Total u_f Calculated Total Authorized f
Type Letter Items Incentives Amount
r | & B atternate A $210,600.00 $0.00 $210,600.00
$462,250.00

N T ] BF |alternate B $459,500,00 $2,750,00

T f| Generate Obligation Tabulation For Acquisition | Items 1-2 of 2
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EEBACS creates an Obligation Tabulation for your selected bidder.

U. Click on the document to view the Obligation Tabulation, and will disappear once
you close the tab or generate another document from this tab.

|
U a T Obligation Tabulation Wild Thina(POF

_ﬁ Source Selection Information - See FAR 2,101 & 3.104

;/Cnre YSDIicitatiDn Prep Y.ﬂ.mendments YBids },Dhligatiun Tabulation Y.ﬁ.ward '(Documents \

®

Select Bidder/ Offerror:

IWiId Thing = I

| Generate Obligation Tabulation | [tems 1-4 of 4

Actions Schedule Type |Schedule Letter v  Total of Bid Items

Total of Incentives |Calculated Toti

] B |Base a $1,990,673.60 $0.00 $1,990,673.60
2 B |pase B $171,554.15 $0.00 $171,554.15
] B |pase C $391,369.50 $0.00 $391,369.50
2 B | options % $3,134.00 $0.00 $3,134.00

| Generate Obligation Tabulation | [tems 1-4 of 4

EEBACS User Guide 1.0

3-61



Chapter 3 - Acquisition Module

3.10 Account Tab

The account tab allows you to enter the Account Number from the Procurement Request to
the awarded contract. You will add the Account Number to the CON accounts generated by
design. In some cases you may be required to add a new CON account or delete a CON
account that is no longer needed. You will enter the accounting data prior to completing the
Award Tab.

3.10.1 Updating previously added CON accounts

At this tab you select which CON account to add the Account Number to. If applicable, this
is where you would add a NEW CON account or select a CON account for deletion.

Step 1 Selecting the CON Account: In the following example we have A project with two
CON accounts.

A. Click EDIT icon for any CON account.
B. When applicable, Click to ADD NEW CON account.

Project Info '{:':5;- '{L::.s::-’:f Account I|;T::— '1 Event Log '|I

Search Filbers:

Keywond Booount Type m
Apply Saarcy
A
Add Naw Act| berres 1-2 of 2
Actions Actount Code Description « Account Number v
o CONOL PRA Funds
"ﬂ G CONDZ Fe=e Demo § from Park
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Step 2 Entering the Account Number: In the following example we have selected one of
the two CON accounts that were already entered and just need to add the Account Number.

C. Enter the Account Number in for the CON account.

D. Click SAVE & CLOSE to save the data and return to the Main Account Tab.

N CIJFI'."I! Pay It=m I'|I

| save & Close | | save | | Detete | | cancel | | cancel & ciose |

Account

Aocount Typ=* Eﬂhm

Aocoasnt Cosde™ =x. CONDL

CONG1

De=cripticn® FEA Funds= a

Beoroant Mo ber L51 7530220001 40, CN.F15E.53 1753000000 25255

Chain Oirder m

Fooount Comments -
D ﬂﬂt&ﬁﬂllﬂ'ﬂtllﬂﬂtﬁllﬂnﬂﬂllcﬂm&m

***Account number now shows up on Main Account screen.

Account Codew Description « Account Number »
CONDL PRA Funds 1517530250001 540.CN.F15E.53 1753000000 25255
CONDZ Fe= Demo £ from Park

Fere 1-7 afF 2

Step 3 Repeat the process for any remaining Account Numbers: Repeat step 2 above
for any remaining CON accounts.

NOTE: Do not worry about CHAIN ORDER or the PAY ITEM subtab. These are steps that are
completed after the project is promoted to construction by the construction staff.
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3.11 Award Tab

The award tab allows you to complete the final acquisition tasks. You generate the bid
schedule(s) to be inserted in the contract. You enter final data. You submit data to bid
history and you pass the project forward to the Construction module.

3.11.1 Using Pre-Award Sub-tab

At this tab you select which schedules will be awarded at time of initial contract award. If
applicable, you also select the Option schedules that might be exercised at a later date.

Step 1 Selecting Award Info — Example 1: In the following example we have Alternate
bid schedules, which means only one schedule will be awarded. We also have an option.

A.

nmmoow

Click on the Award Tab.

Click on the Pre-Award Sub-tab.

Select successful contractor.

Select schedules being awarded at time of contract award.

When applicable, select schedules (options) that might be exercised later.

Click on “Re-calculate Schedule Amounts” button.

‘./Prc-jec1

7Des|gn YAcqumltmn YAccount YTeam '(E'.ent Log l‘t

I/Mcitation Prep YAmendments YBids YDhIigation Tabulation YAward |l{,Duc:uments \

_‘f’ Pre-Award \{Award \

awarded initially?*:

Which schedules may be [T] A (Base) ] B (Alternate) [] X (Options)
awarded (i
after contract award?:

C * indicates a required field
Schedule Award Info ~—
Caontractor®: ABC Construction El
which schedule will be [[] A (Base) [7] B (Alternate) {[J]: X (Opticns) D

{i.e. exercised)

| ReCalculate Schedule Amounts

Tkl
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Step 2 Entering additional award data — Example 1: In the following example, we have
Base A, Alternate B and Option X. The Alternate B schedule and Option X will be awarded
initially.

The “Recalculate Schedule Amounts” button has created a table. Note that it is split into 2
sections, “Awarded Initially” and “Possibly Award Later”.

Definitions:

Calculated Award Amount: Sum of all awarded bid items.

Calculated Incentives Amount: Sum of all incentives associated with the initially
awarded schedules.

Calculated Authorized Amount: Sum of the previous two items (calculated award
amount + calculated incentives amount).

Authorized Amount: The amount reflects the total amount obligated at time of award,
and should be identical to the “Calculated Authorized Amount”. Data need for Construction.

Awarded Project Length: The total length of all schedules awarded initially. Data need
for Construction.

NOTE: The right side of this document has been truncated to fit the page.

Schedule Award Info
ABC Construction[o]

& (Bas=) [f] B (Altermats) [#] X {Options)

W &4 {Baz=) B {Alt=rnat=) X {{Dplicn=)
ReCalculate SChadule Amounts
Awarded Initially Possibly Award Late
Seh Sch Construction Schedule Award Schedule Incentives Schedule Authorized Length Schedule Award Schedule Incentives
= Estimete Amount Amount Amount ng Amount Amount
A
B 505,554,585 £20E 438.58 £90E,458.55 15.61
X £134,000.00 £B5,550.00 £85,550.00 £B5,550.00 0.0%
Total £591,404 58 £924 00858 £924, 008,55 15.7 £0.00 £0.00
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G. Enter “Authorized Amount”. In this example there are two accounts. Enter the
amount for each.

H. Enter “Awarded Project Length”. This should match the total in the table.
I. Click on “Save” button. Caution: Data will be lost if you do not click on this button.
I." Project Info T De=ign l:I‘f_m:;quig;i-i:i1'_-||-| TA:::Lrt T Te=am T Event Log ‘ll.

| Cor= lll: Solicitation Prep Y Amendments lll: Bid= Y Obligation Tabulation ‘r Awrard '1 Document= E

_ll Pre-Award ]1 B ard I||II

Schedule Award Info

ractor® AEC C:r:tn.:ti:rl:J

[[] &{Ba==) [ & {AR=mat=) ¥ {Options)

[[] & {Ba==) [ & (Alt=mat=] [ | X {Opticns)

RaCalulats Schaduls Amounts

Awarded Initially

Seh Stl'! Construction Schedule Award Schedule Incentives Schedule Autho
Estirmade Amount Amount Amount

A £6, 940, D00, DD

B £, 7o0, D00, DD 005 BS54 SR £olE 45E CE £olE 458 CE

X £134,000.00 £65,550.00 £E5, 55000 €85, 550.00

Total £551, 40488 =ood DDE.SE =oed, DDE.5E

Calculated Award Amount $55L404.38 | NOTE: The Authorized amount
= Incertives szs4008.28 | and Calculated Authorized

Amount should match.

ssoa00s8s | Sometimes you need to save,
or cancel and reenter data for it
to display properly.

Biuthorize=d Smownt £ood, DIE. 58

G = LONDE PRA Funds § E7T616.34 ([EBI7 616 24)
» JONDZ Fee Demo B % 116382.74 (5116 392 .74]
frowm Park
Awarded Project Length 15.7 H
U=e this bulton wihen thers i no possibility of exemising options after contract awand.

Crzate Bl Schadule Low

U=e this bulton wihen thers may be oplions exemcized after contract awand.

| Create B Schedule Low [Exerciced)
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Step 2 Entering additional award data — Example 2: This example reflects the award of
Alternate schedule B; schedule A will not be awarded.

J. Double-line separates the “”’Award Initially” section from the “Possibly Awarded

Later” section.

K. Note that the “Possibly Awarded Later” portion of this table correctly shows no data

or $0.00.
Awarded
Initially
sch Schedule Schedule Schedule
Sch  Construction Award Incentives Authorized
Estimate Amount Amount Amount
A $110,000,00
B $210,000.00 $459,500.00  $2,750.00 $462,250.00
Total $459,500,00 $2,750,00 $462,250.00

Length

1.5
1.5

Schedule
Award
Amount

$0.00

Possibly

Award Later

Schedule
Incentives
Amount

$0.00

Schedule

Authorized Length

Amount

£0.00

Step 2 Entering additional award data — Example 3: This example reflects the initial
award of Base schedule A, and the possible exercising of Option X sometime after contract
award. It also shows the number of calendars days the successful contractor bid under the
“B” portion of this A+B bid schedule.

L. See Calendar Days bid.

Awarded
Initially
sch Schedul Schedul Schedul
Sch  Construction Award Incentives Authorized
Estimate Amount Amount Amount
A $6,940,000,00 $5,442,591.00 | 0,00 $5,442,591,00
B $8,790,000.00
X $134,000.00
Total $5,442,591.00 | $0.00 $5,442,591.,00

Length

4,999

4,999

(A+B)
No of
Cal Days
Bid

150

150

Possibly

Award Later
Schedul schedul Schedul
Award Incentives Authorized
Amount Amount Amount
$119,300.00 $0.00 $119,300.00
$119,300.00 | §0.00 $119,300.00

(A+B)
Mo of

penoth Cal Days
Bid

0.09 100

0.09 100
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3.11.2 Printing Contract Bid Schedule

A. Click on “Create bid schedule low” when there is no possibility of exercising options
after contract award.

B. Click on “Create bid schedule low (exercised)” when there may be options exercised
after contract award.

{’Core YSoIicitation Prep '(Amendments YBids '(Obligation Tabulation :]/Award 'i" Diocure
{ Pre-Award anard \
RN

_g) Source Selection Information - See FAR 2.101 & 3.104

Schedule Award Info
Contractor®; IWiId Thing _= I

which schedule willbe [ A (Base) [T B (Base) [T C (Base) [T ® (Options)
awarded initially?*;

which schedules may [T & (RBase) [T B (Base) [T < (Base) ¥ ® (Options)
be awarded {i.e.
exercised) after
contract award?:

ReCalculate Schedule Amounts

Awarded
Initially
sch Schedule Schedule
Sch Construction Sehedule Incentives Authorized Length
. Award Amount
Estimate Amount Amount
A $10,125,000.00 $1,990,673.60 $0.00 $1,990,673.60 4.0945
B $5,200,000.00
C $21,500,000,00
by $150,000.00
Total $1,990,673.60  $0.00 $1,990,673.60 4.0948
Caleulated Award $1,990,673.60
Arpount:

Calculated Incentives  $0.00
Arnount:

Calculated Authorized  $1,990,673.60
Arnount:

Aauthorized Armount: |19906?3.60
fwarded Project I4.DQ48

Lenagth:

Use this button when there is no possibility of exercising options after contract award.,

A | Create Bid Schedule Low

Use this button when there may be optionsgexercised after contract award,

| Create Bid Schedule Low (Exercised) | B
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C. The award bid schedule(s) will initially appear at the top of the Pre-Award tab, and
will disappear once you close the tab or generate another document from this tab.

D. All generated reports can be accessed at the Documents tab.

II/F'T"I'jEEtII'IfD YDesign rncquisitiun Yﬁccuunt YTeam YEvent Log 1I|l

(Cnre YSDIicitatiDn Frep Y.ﬁ.mendments YE-iu:Is YOingatiDn Tabulation anard 1‘ Documents ‘1
{ Pre-Award Y.ﬁ.ward "\ A

D
c F __E} IEE-il:l Schedule Low (PDF)

Schedule Awvard Info

Contractor®: |K|:|nit2 Contrating Inc;l

which schedule will ke 7 A (Alkernate) W B (Alternate)
awarded initially 7¥:

which schedules may [T & (alkernated [ B (Alternate)
be awarded {i.e.
exercised) after
contract award?:

RecCalculate Schedule Amounts

E. If you accidently check two base schedules for award, this error notice will appear.

Projects: PRA-JULEE 10(1} a... Acquisitions: DTEHT0-09.C_0000... 4 Return | |
(F‘rojec’c Info YDesign Yncquisitiun {Account ‘(Team ‘(Event Log \

fCore '{Solicitation Prep ‘{Amendments ‘{Bids ‘(Obligation Tabulation Y.nward KDocuments K

[ Pre-Award '(Award\

a Errors detected - please see below:

m Can not assign multiple base schedules

* indicates a required field

Schedule Award Info

Contractor®; Itesting every day inc ;I

which schedule will be W A (Base) W B (Base) [ ¥ (Options) -

awarded initially?*:

which schedules may [T A (Base) [T B (Base) W ® (Options)
be awarded (i.e.
exercised) after
contract award?:
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3.11.2.1 Document — Contract Bid Schedule

The Bid Schedule created at this page includes the successful contractor’s prices. If an
option schedule might be awarded after the initial contract award, the option schedule
prices are included. The PDF bid schedule document is ready to insert in your contract. If
this document is incorrect, check to ensure you entered the award data correctly at the Pre-
Award sub-tab.

The following example has been truncated to save space.

(Page 1)
A. Includes Contractor’s “Unit Price”

B. Included Contractor’s calculated “Amount”.

A-10

Contract Quantity Pay Items
35401-1000 REINFORCING STEEL A B
Item No.  Pay Item No. Description Quantity  Unit Unit Price Amount
AD100  15101-0000 MOBILIZATION

ALL LPSM $ 1IPSM £1.000.00
AD120  15201-0000 CONSTRUCTION SURVEY AND STAKING

AlL LPSM $  LPSM £1.,000.00
AD140  15401-0000 CONTRACTOR. TESTING

ALL LPSM $_ LPSM $1,000.00
A0160 15705-0100 SOIL EROSION CONTROL, SILT FENCE

2027.52 LNFT $10.00 $20,275.20

(Page 2)
C. Includes name of successful contractor
D. Includes “Schedule Total”.
A-15

B0O760  64605-1000 FIXTURE. KIOSK

ALL LPSM $ 1IPSM $£2.000.00

D
C Submitted by: testing mn the USA Schedule Total: $1,575,960.33
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(Page 3)

E. “Bid Schedule Summary” shows schedule(s) awarded initially.

F. Shows option schedule(s) that might be awarded later

G. Shows company name

Bid Schedule Summary

Schedule Awarded Initially Possibly Award Later
Schedule A - Base(A - 8) $2.470.100.00
Schedule B - Option(A - 9) $10.458.329.00
Schedule X - Option(A - 10) $4.710.00
Total - Schedules $12.928.429.00 $4.710.00

G Submitted By: TAGGART CONSTRUCTION INC
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3.11.3 Using Award Sub-tab

At this sub-tab you enter the contract number, task order number (if applicable), award
date, and the contractor’s business type(s). In addition, you send data to Bid History and
you send the project to Construction for the contract administration phase.

CAUTION: The tasks at this sub-tab are not easily undone. We suggest that only the most
knowledgeable Acquisition staff access this sub-tab.

Enter award Data - Contractor name, Authorized Amount, and Awarded Project Length
come from the Pre-Award sub-tab. If this data is incorrect, return to the Pre-Award sub-tab
to edit.

A. Enter contract number.
If applicable, Enter Task Order number.
Select award date.

Select all applicable business types.

m©oow

Click on “Save”. NOTE: Data will be lost if you fail to click on the SAVE button.

‘./Core YSUIicitatiun Frep YAmendments YBids YDingatiDn Tabulation TAward YDucuments \

f Pre-Award Y Award tml
* indicate

Award Info

Contract Number®; A

B Task Order Number:

Contractor*: ABC Construction
Award Date*: 11-25-2013 ©
Authorized Amount: $994,008.95

~warded Project Length:  15.70

Business Type: Select all that apply
[l ga Firm [ Emerging Small B
[[JHuBZone Small Business [ Large Business
[C] service Disabled Veteran Owned Small Business [l small Business
[ small Disadvataged Business [Tveteran owned small Busi

[Cl wornen Owned Business

Final Task

| Send Data To Bid History |

| Send Project To Construction |
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Preparing Private data for Bid History — If bidder prices for the non-successful
offerors must be kept private, go back to the “Bids” tab and delete the non-
successful bidders. If you do not delete bidders from the “Bids” tab, their unit
prices will be sent to the Bid History. The Bid History is viewable by all Design and
Construction users.

Send project data to Bid History - The bidder data and estimate data are sent to bid
history after contract award. This data is used by our designers and construction staff
during the development of Engineer’s Estimates. Once this data is submitted it cannot
be retrieved.

Promote the project to Construction - The project is then sent to the Construction
module for use during contract administration. Caution: Do not submit until all Acquisition
tasks are complete. Once you click on this button you will no longer have edit rights in the
Acquisition module. In extreme circumstances, Construction can send the project back to
Acquisition for further editing. However, this must occur before Construction begins entering
key data.

F. Click on “Send Data to Bid History”.

G. Click on “Send Project to Construction

Acquisitions 4 Return | F
f/PI’DjBC‘tInfD YDesign yﬂcquisitiun Y.ﬂ\ccount YTeam YEvent Log \

f/Core YSDIicitation Prep Y.ﬂ.mendments '(Bids Yobligation Tabulation anard "(Dncuments \

[ Pre-award | award 1
* indicates a required field

Award Info

Contract Mumber*:  [DTFH70-09-C-00111

Task Order Mumber®: |

Contractor®: konitz Contrating Inc

fward Date™: |2DDQ-DS-DS Select | | Clear

&uthorized Amount: $462,250.00

Awarded Project 1.80

Length:

Business Type: Select all that apply
¥ Large Business [ Small Business
[ Wornen Owned Business ™ Small Disadvataged Business
[ &a Firm 7 weteran Owned Small Business

[ Service Disabled Yeteran Owned Business | | HUBZane business

Final Task

= | send pata To Bid History |

| Send Project To Construction | G
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H. “Data has been sent to Bid History: (date)” message appears when transmittal is
successful.

I. “Project has been sent to Construction: (date)” message appears when project is
successfully transferred to Construction.

J. “Re-Open in Acquisition” button appears. CAUTION: This button has a short life. Re-
Open to Acquisition disappears as soon as Construction starts to add pay notes.
Click on this button if you know you made an error. Edit as needed. Then once again
click on “Send project to Construction,” as illustrated in item G on the previous
page. CAUTION: If you did not discover that you made an error immediately;
coordinate with Construction prior to selecting Re-open to Acquisitions. (If
construction staff began entering data, some data may be lost by Re-opening to
Acquisition)

DTFH70080c99922 { DTFHT0-09-B-00001 4 Return | |

f/Prnject Info YDesign }‘fncquisitiun ‘(.ﬂ.ccount YTeam YEvent Log .\_

,’ICDre YSDIicitation Prep Y.ﬁ.mendments YBids YOingation Tabulation .I}"Award ‘{Ducuments l\

f Pre-fward Y Award i

_!3 Source Selection Information - See FAR 2,101 & 3.104

*indicates & required field

Awrard Info

Contract Mumber*:  [DTFH7O0S0c99522

Task Order Mumber*: |

Contractor®: Test Away inc

award Date*: |2009-08-19 | Select | | Clear

authorized Amount: $15,444 448,00

Awarded Project S.00

Length:

Business Type: Select all that apply
[ Large Business ¥ Small Business
¥ “wamen Owned Business [~ Small Disadvataged Business
[ 8a Firm [ veteran Owned Small Business

[ Service Disabled Veteran Owned Business ¥ HUBZone business

Final Task

| send Data To Bid History |
Cata has been sent to Bid History: Jan 05, 2009

J | Reopen To Acquisiion |

l/ Project has been sent to Construction: Jan 03, 2009
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3.12 Project successfully sent to Construction Module

At the “Projects (ALL)” summary page you can access a project in Construction for viewing.

A. Projects in construction have BLUE background.

deral Highway Administration Thursday, June 4, 2002 | 5

- EBAES @ powered h.\l-

g (21 Home Projects 4 Return To Acquisition | 2)
5
£ [ calendar —\
£ <[ Projects (all) | Project |
- & Design Search Filters:

i Acquisition

Keywords i State
& Construstion y [heidi [[select]
Arehived Federal Lands |Centra| Federal Lands HD ;I Project Manager -

Division

gnd Hoc Reporting Status Iﬁ Highway Design Manager lﬁ
‘e My Account q q lﬁ
Partner Agency I__l' Construction Operation Engineer -

(COE)
Users Online units | -]
> (TR

Items 1-18 of 18

State |Div. s |Project Numberv Project Name v FP Milestone Status
Qlj CA CFL CA PFH HEH 110(10) Heidi Large Test 03 |100% Estimate Design
\ Qlj Co CFL CO PRA HEIDI 333(1) MINI TEST FOR CONSTRUCTION 03 100% PS&E Design
A qu Co CFL CO PRA HEIDI 333(14) MINI TEST FOR CONSTRUCTION 03 | 100% PS&E Construction
—V qu co CFL CO PRA HEIDI 333(14)Copy)  |MINI TEST FOR CONSTRUCTION(Copy) 03 Acauisition
an HI CFL HI Heidi Feb 2009 February 2009 test 03 | Cost-per-mile Design
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3.13 Documents Tab

The documents tab allows you to access all documents created elsewhere in the Acquisition

Module.

CAUTION: This screen allows you to delete any and all documents.

We suggest leaving all documents in this tab until you are very sure they will not be

needed.

A. Search Filters do not work for this screen

B. Click on this caret ™ icon to reverse date order.

C. Click on the delete icon

** to delete a document.

It may be impossible to go back and re-create a previous document.

D. Click on “Delete all non current documents” box as needed. USE WITH CAUTION.

Projects: PRA Heidi 1{1HCo... Acquisitions: DTFH70-09-C-00098...

PrnJal:tInfn 3 Design Y Acquisition '/Accnunt YTeam YEvent Log ‘

4 Return | Return To List (Acquisition) | 2)

[ Core “ Solicitation Prep Y.\\mendments \ Bids " Cbligation Tabulation YAward :}/ Documents “‘

=)

Search Filters:

Keyword |

Created [

Type

Apply Search

Current & yes i po

selact ©
—

| Delete All Non Current Documents
Items 1-15 of 15 N
Type ¥ Title v File Description Size Created & Current
3 Bid Tabulation, Schedules: ALL; =
@ Bid Tabulation Bidyncbtiaton Bidders: Thing One , Thing Two, cloade) Mlar L2 2000 Tes W
(PDF} wid Thing KB 5:31 pmn
: Obligation — . )
Obligation Obligation Tabulation, Schedules: 366.85 |lan 02, 2009 =
B raln Eﬁj“g'?;‘g;)w"d ALL; Wild Thing Ke 2114 pm \eE =
@ Obligation Obligation Obligation Tabulation, Schedules: 366.61 |lan 02, 2009 Yes r )
Tabulation Tabulation (FDF) ALL; KB 2:14 pm L
. Obligation P . =
Obligation ! . Obligation Tabulation, Schedules: 367.13 |Jan 02, 2009 )
@ Tabulation $fvboLI‘,’EEtJll?)n Thing ALL; Thing Two KB Z2:14 pm Tes ¥
. Ohbligation — . =
obligation ; : Obligation Tabulation, Schedules: 367,11 |lan 02, 2009 =
@ Tabulation -Cr)?ﬁiul};%?:; Thing ALL; Thing One KB 2:114 pm R L
Bid Schedule |Bid Schedule Low q e g 358.07 |Jul 23, zO0g =
ﬂ Low (PDF) Bid Schedule Low @ wild Thing, aB KE 5119 pm Mo 'E)
. Bid Tabulation, Schedules: ALL; =
I@ Bid Tabulation ?;%:)abulatlon Bidders: Thing’Two, Thing One‘J 2652'25 iu.ISES,;UUS No !
wild Thing el
3 Obligation A 3 _
Obligation " Cbligation Tabulation, Schedules: 366.63 |Jul 23, 2008 ==
B Tabulation ﬁﬁq“g'(apt'gg)w"d ALL; wild Thing KB 4154 pm Ll L
: Obligation — . )
Obligation - . Obligation Tabulation, Schedules: 366.9  |Jul 23, 2008 [~
E Tabulation giiu}:%g Thing ALL; Thing One KB 4154 pm WD) L
Obligation =
Obligation ; . Obligation Tabulation, Schedules: 366.91 |Jul 23, 2008 o=
@ Tabulation ;fvbn?:fg?)n Thing ALL; Thing Twa KB ;54 prn No L
.| Bid Tabulation Bid Tabulation, Schedules: ALLi 565 59 |30 23, 2008 =
@ Bid Tabulation (PDF) Bidders: Thing Two, Thing One , KE b 453 Jm Mo [ES
Wild Thing SR
Bid Error Report, Schedules: ALL; _
Bid Error Bid Error Report J J 356.84 |Jul 23, 2008 (=)
E Bidders: Thing Twa, Thing Cne , A ! Mo [ES
Report {PDF) wild Thing KB 4:51 pm
b ES;E: BODEE (PDF) BODEE Report, Schedules: ALL Jeo78 fﬁ;ﬁé””s Yes =
[t Bid Schedule Jul 23, 2008 o=
J Bid Schedule {Excel) Bid Scheduls, AB 11 kKB 435 pm Yes (T
35793 |Jul 23, 2008 =
@ Bid Schedule |Bid Schedule (PDF) | Bid Schedule, AB KE 435 pm Yes (T

o

| Delete All Non Current Documents |

Items 1-15 of 15
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3.14 Cancelling a Solicitation

When a solicitation is cancelled, perform the following tasks:

A. Enter Reason for Cancellation
B. If bid/offer prices CAN be released, send bid data to bid history.
C. Cancel Solicitation.

[’Project Info '(Design }’,hcquisition "{Account YTeam YEvent Log \
/Core YSolicitation Prep YAmendments YBids "(Dbligation Tabulation YA'Nard YDocuments \

,/Bidder YBid Analysis YCancel Solicitation "1.

[ cancel solicitation | | cancet |

Tasks

Reason for cancellation:  |Solicitation cancelled due to major -
change in =scope of work a result of
recent flooding.

If bid/offer prices CANNOT be released, skip this this step.
If bid/offer prices received CAN be released, =end bid data to bid history.

L oL P

C Cancel Solicitation | | cancel |

S

[ |-

Message from webpage =

@Y% This action will mark this project as Cancelled throughout the system
Y and will add the above reason in its remarks. Are you sure you want to
cancel this solicitation?

| ok |[ cancel

T

EEBACS User Guide 1.0 3-77



Chapter 3 - Acquisition Module

Once the “Cancel Solicitation” has processed, following occurs automatically:

A. The “Reason for Cancellation” has been appended with the date.

f Project Info S Design lr' Acquisition YAccount YTEEI‘I‘I YEuent Log \‘
I(m\'(SDlicitation Prep \(Amendments mobligation Tabulation YAward YDo:uments \
[ Bidder ? Cancel Solicitation \

Tasks

Reaszon for cancellation:  Solicitation cancelled due to major change in scope of work a result of recent flooding. - This project was
canceled on 10/30/13.

If bid/offer prices CANNOT be released, skip this this step.
If bid/offer prices received CAN be released, send bid data to bid history.

Id)

Data Sent to Bid History on: Oct 25, 2013

Uncancel Solicitation

B. The “Reason for Cancellation” has been added to the Core tab

f Project Info ! Design r Acquisition YAccount \ Team ‘ Event Log \
Core ¥_Solicitation Prep YAmEndents \ Bids \ Obligation Tabulation YAward YDn:umEnts \

_g} This project is currently missing the following role(s):

Highway Design Manager
Lead Designer

You can correct this by adding the missing roles on the Team Tab

General Info

Solicitation Number: 123-34566
Solicitation Procedure: Sealed Bid/IFB
Competition Information: Full & Open

Privacy: Data is public

B Acquisition Remark: Solicitation cancelled due to major change in scope of work a result of recent flooding.

Bid/Offer Info

Bid Open Date: February 16, 2009
Bid Open Location: Sterling VA
Bid Open Officer: Emma CO

C. The “Project Number” and “Project Name” have been appended

Projects 4 Return To Projects (All} \2)
Project |

Search Filters:

Keywords cancelled State| [select]
Federal Lands Division [=]
Status E|
Partner Agency E|

Units’ El

Project Manager
Highway Design Manager
Construction Operation Engineer(COE)

[T

[ Add New Project | [ copy New Praject| Items 1-1 of 1

State Div. v Project ber v Project Name v FP | Milestone Status

Qa co CFL PRA HSH 10(9) - CANCELLED Heidi Acquisition Test - CANCELLED 03 |Amendment 0014 Acquisition

[ Add New Project | [ copy New Project | Itemsﬁ 4
] ]
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